9.2 OAAP Submitting an Admissions
Application

Purpose: Use this document as a reference for how to submit an admissions application
through the Online Admissions Application Portal (OAAP).

Audience: Prospective students.

Submitting an Admissions Application

© Images shown in this reference guide may not reflect the current product as software
updates may slightly alter these views.

You can find the link to the Online Admissions Application Portal on the college website.

For applicants with a previous account that need Username and Password Help, see
the Forgot User Name/Password section below.

For returning students logging into the OAAP with your ctcLink credentials, you
will need to update your address, email address, and phone number in ctcLink
before applying for admissions. Please contact the college directly if you do not
remember your ctcLink account information.

Create a New Online Application Account (OAAP)

If you have already created a Username and Password for the Online Admissions Application
Portal (OAAP) you can enter your Username and Password to finish completing your
application.

If you have not created an account for the OAAP, follow the instructions below.

1. Select the Create an Account link.
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https://apply.ctc.edu/user

COMMUNITY ano
TECHMICAL COLLEGES
Washington State Board

Welcome!
Online Admissions Application

To apply to a college, please create an admissions.
application account.

Craale an accowit

Drm

Powared oy
[ Tech freducts

V. 202107.01

READY FOR WHAT'S NEXT?

Career training and university transfer at a fraction of the cost

¢ *NOTE: The fields with an asterisk (*) are required fields. Be sure you keep your
username and password and the answers to your security questions in case you need
to complete your application at a later time.

2. Create a Username and Password.
3. Confirm the Password.

COMMUNITY ano
TECHNICAL COLLEGES

Washington State Board

& Create Username *

& Password * & Caonfirm Password *

9.2 OAAP Submitting an Admissions Application Page 2



4. In the next section, enter the personal information.
+ Users may not register more than one account per email address.

5. Select the Submit button.

COMMUNITY ano
TECHNICAL COLLEGES

Washington State Board

& Create Usemame *

& Password * & Confirm Password *

& Title
-
& First Name * & Middle Name:
& Last Name * & Name Suffix .
Date of Birth * Email Address”

3

The Security Questions page displays.

7. Complete the Security Questions section by selecting each question from the drop-down
menu on the left and entering the answer to the right. Make sure to keep the questions and

answers for future reference if needed.
8. Check the I'm not a robot box.
9. Select the Register button.
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Secunty Questons

Select your security gquestion * o' Enfer your answer *

Select your security guestion * o' Enfer your answer

Select your security gquestion * w' Enfer your answer *

e . I'm mot & robot

10. The Registration OTP page displays. Itis used to validate the email address provided in the
application. Go to the associated email account, locate the email with the OTP (one time

password) and enter it on this page. Make sure to check the spam folder if you do not see it
in the inbox.

11. Enter the OTP provided.
12. Select the Submit OTP button.

Registration ®

Validate One-Time Password (OTP)

A One-Time Pazsword haz been sent to admissionsoaap@omail.com

Pleaze enter the One-Time temporary password below to verify your email address. If you do not see the email in your inbox, check your SPAM folder.

Enter OTP

Submit OTP

Resend OTP

13. The OTP Verified Successfully message displays.
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14. Select the Login Here button. Once you select the Login Here button, you will be directed to
the Welcome to Online Admissions Application page.

&

OTP Verified Suecessfully.

Your registration successfully completed.

Login Here

15. The Welcome to Online Admissions Application page displays.
16. Enter your Username and Password.

17. Check the I'm not a robot box.

18. Select the Login button.

COMMUNITY ano
TECHNICAL COLLEGES
Washington State Board

Welcome!

Online Admissions Application

If you have an existing ctcLink account, log in with
those credentials.

& Username

Sivessevis

& Password

™
7 tm not a robot

e T

Forgot my Password
Forgot my Username

Create an Account

READY FOR WHAT’S NEXT?

Career training and university transfer at a fraction of the cost

19. If you are a returning student, a Captcha image screen displays. Follow the instructions
provided.
20. Select the Verify button.
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Select all images with
palm trees

21. The Welcome page displays again.
22. Select the Login button.

COMMUNITY ano
TECHNICAL COLLEGES
Washington State Board

Welcome!

Online Admissions Application

If you have an existing ctcLink account, log in with
those credentials.

& Username

sivessevis

& Password

7 imretarone

Forgot my Password
Forgot my Username L

READY FOR WHAT'S NEXT? Create an Account

Career training and university transfer at a fraction of the cost

23. The Start a New Application page displays.
24. Complete all required fields designated with an asterisk (*).
25. Select the Sub-Plan from the drop-down menu if applicable.
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26.

Select the Apply button.

COMMUNITY ano

o Take your life to the next level!

Start A New Application

Immediately below this page, you will find

detailed explanations for each section.

College * | will be enrolling as a... *

® Clark College - First Year -
Program * Term *

Academic - SPRING 2021 v ‘
Degree or Certificate | am seeking... * Academic Focus Area

Academic Transfer AADTA - Psychology -

— Apply

ﬁh Explore our Programs 2] In-progress applications ¥ Instructions Guide @- Submitted Applications

College | will be enrolling as a...

27.

28.

29.

30.

€ Ifyou are a returning student logging in with your ctcLink credentials and need to
make corrections to your address, email, and phone information, you will need to do
this in ctcLink before applying for admissions. If you do not remember your ctcLink
account information, please contact the college directly.

When logging into the OAAP, type in the Username and Password. You will receive an
“Invalid credentials" message if the Username and Password are pasted into the
fields.

The application page now displays and is defaulted to the Personal Information section.
Notice there is also a progress bar across the top to indicate how far the application has
been completed.
There are links on the far left side that highlight when cursor is hovered over them:

+ Start a New Application

* Instructions Guide

* In-Progress Applications

+ Submitted Applications

Do not select any of those links at this time. We will review these in a later section following
the application process.
Go to the Completing the Application section to continue the application.
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ﬂ TECHNICAL COLLEGES E Menu % +1 360-699-6398 = dss@clark.edu 8 Slves

w

@ StartA New Appiication N ARIEEEGRIC ompleted: 48%

@ Instructions Guide @Admissionslnfonnation Term: SPRING 2021 | Type: First Year | Program: Academic | Plan: Academic Transfer AADTA

«

3 In-Progress Applications Personal Information <9 self-service.

High School Attended

First Name
Ethnicity Intormation (] Title - Slves Preferred First Name

B Submitted Applications

Residen Last Name

Middle Name Sevis Preferred Last Name

SSN or ITIN

N i SSNorITIN N
ame Suffix ~  Social Security Number  ~ or umber
* Requires response

P - All required fields are filled Date of Birth

1/1/2000 Sex -

out

© - Reguired figlds are mot filled
out

@ - Completed

Completing the Application

@ Page Order and Pages Required may differ based on college and admit type. This
reference guide will review each page but users may need to skip down to find the
appropriate section based on their selections.

As noted in the previous section, the Personal Information page displays after selecting the
Apply button. The information that was input in the previous create an account screens will
auto-populate to this page. The student will not be able to update their personal information
used to create their account (Name, Email Address, and DOB). For example, if a student
entered the incorrect date of birth when creating their account, the changes must be made in
PeopleSoft after the student submits their application.

There are additional fields that can be optionally entered in this section. Remember to
complete all fields that are required items designated with an asterisk (*) in the field.

Scroll through the Personal Information area to review/complete optional fields such as:

+ Additional Name preferences
+ National ID and type
+ Sex - see note below.

The Legal Definition of Sex
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Please enter the legal sex as denoted on this person's birth certificate or driver's
license per WAC 246-490-075 or WAC 308-104-0150

1. Scroll down to review additional sections to complete:
* Phone
+ Email
+ Citizenship
+ Address

~

* $?g¢'ﬂ|}c’ﬁ'c‘5|‘.lsc:s E Menu %, +1 360-699-6398 B4 dss@clark.edu S Sives

@ StartANew Application N ABBIEEEERIC ompi eted: 48%

@ Instructions Guide @Mmlsslonslnfonﬂation Term: SPRING 2021 | Type: First Year | Program: Academic | Plan: Academic Transfer AA DTA ¥

e Country Code
¥ In-Progress Applications Home ’

- - 3605591212

Personal Information ]
B Submitied Applications High School Attended & Preferred Phone
Extension Yes -
Ethn nforr n []

Email Information

Stions + Add New

Email Type Email ID Preferred Emai
R d Submit Home - sivessevis@yahoo.com Yes v
* Requires response
@ - All required figlds are filed Citizenship Information
o +Add N
© - Required fields are not filled
out Country * Citizenship Status
© - Completed United States - US Citizen -
@ - Started
- Not Started
Address Information

2. The Phone and Email sections display below. None of these are required fields.

3. Complete the Phone section as desired. If additional phone numbers to be added, select
the Add New button on the right side to create a new row.

4. The Email section is auto-populated with the information previously submitted. If there are
additional emails to enter, select the Add New button.
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+ Add New

Phone Type Phone
Home Counlry Code » 3605551212
Preferred Phone
Extension Yes -
Email Information
Email Type Email ID Preferred Email
Home sivessevisi@yahoo.com Yes .
Citizenship Information
Country * Citizenship Status
United States US Citizen -
Addrass Information
Address Type * Country * Address Line 1 *
Home United States v 3949 NE SELDOM SEEN LN
5. Upon completion of these sections, scroll down to the Citizenship section.
Citizenship Information

Country *

United States

Citizenship Status

US Citizen

Address Information

SECRCRN

The Address section contains a combination of drop-down menus and fill-in fields. Most of

these are required fields.

Select applicable values from the Address Type, Country and State drop-down fields.
Complete the City, Address Lines, and Postal Code fields.

The County field is optional.

If additional addresses are to be added, select the Add New button to create a new row.
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Pergonal Information
High School Atlenced
Elhnicity Informalion
Ipboad Documents
Residency

nial Questions

Supphe

Review and Submil

* Requires response

Emall Type

Home

Ciizenship Infarmation

Emall 1D

sivassevis@yahoo com

Praterred Emall

Yes -

= Add Nesw

o - Al required fields are filled out
© - Required fieids are not fled out
S - Completed
- Started

- Mot Started

Country * Citizenship Status
United States US Citizen
Address Information
el + Add Mew
Address Type * Country * Address Line 1%

Home

Address Line 2

Postal Code *

83311-4519

United States

Address Line 3

State *

Washington

3849 NE SELDOM SEEN LN

City ™
BREMERTOMN

County

Kitsep

Click the “Next” button to save your information and move fo the next section A green checkmark will 2ppear to the nght of the section name i the |eft menu for all completed sections.
You can also progress through the application by selecting the section link In the list on 1he left. The saction will be selsctabie only I It appears amer the cumently active section. Once all
reguired seclions have been comgpleled, the application can be submilted.

11. Select the Next button

12. Select the Save for Later

13. Exit without saving
14. Select the Next button.

Address Information

Address Type *

Home

Country *

United States

+ Add New

Address Line 1 *

3949 NE SELDOM SEEN LN

Address Line 2

Postal Code *

98311-4519

Address Line 3

State *

Washington

City *

BREMERTON

County

Kitsap

Click the "Next" button to save your information and move to the next section. A green checkmark will appear to the right of the section name in the left menu for all completed sections.
You can also progress through the application by selecting the section link in the list on the left. The section will be selectable only if it appears after the currently active section. Once all
required sections have been completed, the application can be submitted

15. The High School/College Information page displays.
16. Follow instructions on the screen to search and add High School information (required).
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COMMUNITY asc —_—
TECHMICAL COLLEGES - Menu

B Start A New Application

@ Instructions Guide

£ In-Progress Applications

@ Admissions Information

%, +1 360-699-6398 3 dss@clark.edu

R ATRICEteRICE o ted: 52%

Term: SPRING 2021 | Type: First Year | Program: Academic | Plan: Academic Transfer AA DTA

&«

v

Bl Submitted Applications

Residency

Personal Information
High School Attended
Ethnicity Information

Upload Documents

Supplemental Questions

Review and Submit

* Requires response

9 High School Attended

Required items are indicated by an asterisk™

Click "Search School/College” to search for your school (High School is Required).

If you can't find your school, click "Add School/College’ checkbox and enter School details

All dates are required in MM/DD/YYYY format. If you don't know the exact day, something close is fine

Add School/College

Search High School *

Location Code

Country

& - All required fields are filled

out
O - Required fields are not filled Address Line 1 Address Line 2 Address Line 3

out
@ - Completed
@ - Started

City Postal Code State
- Not Started
A B St " A T Nata

17.
18.
19.

20.

When you select the Search School field a school search pagelet displays.

Enter the filtering information for each field to narrow results.
Select the applicable high school. The information will then populate the screen.

If your school is not on the list, select the X in the top right corner of the pagelet to go back
and manually add the high school information.

School/College Search X

Enter School/College

Select Country

- Select State

- Enter City

School/College Name

Columbus State Community
Coll

Chicago City-Wide College

Cuyahoga Cmty College
Metro

Edison State Community
College

USA

USA

OH

OH

Columbus

Chicago

Cleveland

Pigua
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Persanal Information 9 High School Attended

High School Attended -+
Required items are indicated by an asterisk™

Ethnicity Information ]
Click "Search School/College” to search for your school (High School is Required).
Upload Documents
If you can't find your school, click "Add School/Cellege’ checkbox and enter School details.
Residency
All dates are required in MM/DDM Y'Y format. If you don't know the exact day. something close is fine.

Supplemental Questions

Review and Submit Add School/College
School Name *

1 *
* Requires response Manually Add School Information ~ Localion Code Country -
I IR required fields are filled out
© - Required fields are not filled out Address Line 1 Address Line 2 Address Line 3
@ - Completed
@ - Started
- Mot Started City * Postal Code State © .
Attancad Fram Nata * Attantdad Tn Nate *

Note: Students can also search for international high schools.

School/College Search X

Enter School/'College

Kenya Select Country - Select State - Enter City

International School Of
Kenya

KEM MNairobi

21. Enter the Attended From Date and the Attended To Date (required).
22. Complete the required question: "What will be the highest level of completion when
you begin college?" before proceeding to the College section (required).
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City ™ Postal Code State ©

Attended From Date * Attended To Date *

BI2I2017 B 5182021 B

‘What will yvour high school completion status be when vou bagin collega? *

High School Diploma -

23. For those who have previously attended college, scroll down and add the information

following the same process as listed for high school information.

24. When the School/College sections are completed, scroll down and select the Next button to

continue to the Ethnicity section of the application.

# TECHNICAL COLLEGES = Menu % +1 360-699-6398 = dss@clark.edu 8 Sives v

@ StartANew Appication AP BIESEBRICEH p <ted: 52%

@ Instructions Guide G) Admissions Information Term: SPRING 2021 | Type: First Year | Program: Academic | Plan: Academic Transfer AA DTA ¥
College Allended
23 In-Progress Applications o
Add SchooliCollege | | + Add New
Personal Information - Country
B Submitted Applications search College Location Code :
High School Attended Unéted States N
Ethnicity Information
Upload Documents Address Line 1 Address Line 2 Address Line 3
Residency
Supplemental Questions city Postal Code Slate .
Review and Submit
* Requires response Allended From Date Allendea To Dale
& - Al required fields are filled m m
out
O - Required figlds are not filled
out
@ - Completed
Click the "Next" button to save your information and move to the next section. A green checkmark will appear
@ - started to the right of the section name in the left menu for all completed sections. You can also progress through the

application by selecting the section link in the list on the left. The section will be selectable only if it appears
after the currently active section. Once all required sections have been completed. the application can be
submitted

- Not Started

25.
26.
27.

28.

Ethnicity Information page displays. Itis Optional but available for all admit types.

For question 2 on this page, you may make more than one selection.

Once you select a checkbox, another drop-down field may display offering further filtering
selections.

Scroll down to the bottom of this page and select the Next button to continue.
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@ Admissions Information

Personal Information ]

High School Attended

Ethnicity Information ]

Upload Documents
Residency
Supplemental Questions

Review and Submit

* Requires response

& - Al required fields are filed
out

© - Required fields are not filled
out
@ - Completed
@ - Started
- Not Started

BB lCEHemICEH » eted: 52%

Term: SPRING 2021 | Type: First Year | Program: Academic | Plan: Academic Transfer AA DTA ¥

Our system is committed to racial equity and equal opportunity for all students. We collect information on race,
ethnicity, and other student demegraphic data to measure our progress and guide our efforts to achieve these
goals. Response or nen-response to this section will not affect your consideration for admission

1. Are you Hispanic or Latino?

(O Yes, | am Hispanic or Latino

(® No, 1 am not Hispanic or Latino

2. What is your race? Select one or more

Clwnite
Ethnic Group *

Black/African American Affican American M

(I Hispanic/Latino
Ethnic Group *

Laotian -
[ Asian

() American Indian/Alaska Native
[ Native Hawaiian/Oth Pac Isiand

Response or non-respense to this section will not affect your admission. Click the "Next" button to save your
information and move to the next section. A green checkmark will appear to the right of the section name in
the left menu for all completed sections. You can also progress through the application by selecting the section
link in the list on the left. The section will be selectable only if it appears after the currently active section. Once
all required sections have been completed, the application can be submitted

29.

30.
31.
32.

33.
34.
35.

36.

The Upload Documents page displays. This page is optional and is used to upload a variety
of documents such as:

+ Transcripts
* Test Scores

« Work Experience

Review the instructions on this page.

Select the Upload Document Type from the drop-down menu.
Select the Upload File button and follow instructions for locating and uploading the

document.

Enter a Description.
Select the plus [+] icon on the right to add a new row for each document to be uploaded.
If you need to remove an uploaded document, select the trash can icon that is located to
the right of the [+] sign.

Select the Next button to continue.
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E Start A New Application

® Instructions Guide

£ In-Progress Applications

8 Submitted Applications

@ Admissions Information

Personal Information
High School Attended
Ethnicity Information
Upload Documents
Residency

Review and

* Requires response

G ATRIESHeRes p eted: 52%

Term: SPRING 2021 | Type: First Year | Program: Academic

IT yOU WOUID IIKE 10 UpI0aa oCuments Witn your appicaton, rolow mmese sieps

| Plan: Academic Transfer AA DTA

In the "Upload Document Type” box, from the drop-down, choose the one that best fits the document you are

9 about to attach.
Provide a brief description in the "Description” box. (30 character limit) Choose “Upload Flle” to begin
<+ uploading your document.

Only .doc, .docx, .pdf or Ixt files are accepted. IT you have more documents to upload, click the "+" button and

o repeat the process.

Upload document type *

High School Transcript -

Upload decument type *

College Transcript -

& - All required fields are filled
out

© - Required fields are not filled
out

@ - Completed

& - Started

Upload document type

Upload File

Description

Description

Description

Bl

Click the "Next" button to save your Information and move to the next section. A green checkmark will appear
10 the right of the section name in the left menu for all completed sections. You can also progress through the
application by selecting the section link in the list on the left. The section will be selectable only if it appears
after the currently aclive section. Once all required sections have been compleied, the application can be

submitted

Ne

> Save for later

37. The Residency Information page will be seen on the General application only. Answers to

qguestions will determine the Residency status for the student.
38. All questions on this page require a response.
39. Select the Next button to continue.

E Start A New Application
@ Instructions Guide
~

% In-Progress Applications

B submitted Applications

@ Admissions Information

R EEMGRNEH Compl eted: 47%

Term: SPRING | Type: First | Program:
2021 Year Academic

| Plan: Academic Transfer AA
DTA

¥

Personal Information
High School Attended
Ethnicity Information

Upload Documents

o 0 0 ¢ ¢

Residency

Supplemental Questions

* Requires response

& - All required fields are
filled out
© - Required fields are not
filled out
@ - Completed
@ - Staneo
- Not Started

Residency

This section will require that you complete all the questions presented 1o you indicated by an

asterisk™

Responses to this section will not affect your consideration for admission, however; you may

be requested to submit supporting documentation

Washington House Bill 1079 passed In 2003. It allows students who are eligible 1o sign this affi

davit to pay in-state (resident) tuition and fees at public institutions (RCW 288 15.012(2)(e)). A

ccess the form to see if you meet the residency requirements

Do you understand your

Areyou aU. S. Citizen? ™

Yes

Yes

Do you have a driver's license or state ID? *

will not affect your consideration for

months? *

9.2 OAAP Submitting an Admissions Application
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40. The Supplemental Questions page contains additional questions that are required to be
answered.

41. Select the Next button to continue.

P — © Application Completed: 61 .

Term: SPRING | Type: First | Program: | Plan: Academic Transfer AA

T T @ Admissions Information 2021 Year Academic DTA

£ In-Progress Applications

Supplemental Questions

B Submitted Applications Personal Information ]
High School Attended .
9 9 Required items are indicated by an asterisk’
Ethnicity Information
® Response or non-response to this section will not affect your consideration for admission.
Upload Documents o
Have you been in Washington siate, federal, or tribal are for at leasl one day since
Residency e your 13th birthday? Former Foster Youth may qualify ational benefits and support
services. *
Supplemental Questions ®
Review and Submit Yes -
*
Requires response Has either of your parents earned a High School Diploma? *
<9 - Al required fields are
filled out Yes -
© - Required fields are not
filled out
@ - Completed Has either of your parents eamed a bachelor's (4-year) degree? *
@ - Started
- Not Started Yes -

Are you currently employed? *

Yes -

42. The Review and Submit page displays. This is the certification page that all answers are
correct to the best of your knowledge.

43. Review instructions and select the Yes, | accept checkbox.

44, Notice the Submit Now button is grayed out.
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Start A New Application

@ Instructions Guide

£3 In-Progress Applications

IZI Submitted Applications

@ Admissions Information

Term: SPRING
2021 Year

| Type: First | Program: | Plan: Academic Transfer AA

Academic DTA

Personal Information
High School Attended
Ethnicity Information
Upload Documents
Residency
Supplemental Questions

Review and Submit

* Requires response

@ 0 0 0 0 & ¢

Review and Submit

By selecting "Yes" below: | certify that all statements on this form are true to the best of my
knowledge. It is the policy of Washington's community and technical colleges to provide equal
opportunity in education regardless of race, ethnicity, creed, color, national origin, sex, marital
status, sexual orientation, age, religion, genetic information. gender identity, veteran status or
the presence of any sensary, mental, or physical disability.

Response or non-response to any of the questions listed as voluntary in this application will not
affect your consideration for admission.

Yes, | accept Date: Feb 17, 2021

@ - All required fields are )
© - Required fields are not
filled out
& - Completed
Q - Started
- Not Started

45. If you receive an error message as displayed below, it will highlight the area that is
incomplete.
46. Select the OK button to return to the Review and Submit page.

Please fill the Mandatory Fields!

9.2 OAAP Submitting an Admissions Application
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47. Notice the High School/College Information is highlighted in red, indicating this page still
needs completion. Select the link to return to this page and complete the needed
information.

48. Select the Next button to save the updated page.

49. Select the Review and Submit link, then again select the Yes, | accept checkbox.

50. If all areas are complete, the Submit Now button will display.

51. Aslong as no payment is required, you will get the "Application Successfully Submitted"
response.

* If you are required to submit a payment please access the QRG 9.2 OAAP General
Application with a Fee or 9.2 OAAP General Application with a Fee Waiver

52. Process complete.

co a0
% TECHNICAL COLLEGES = ,+1360-699-6398 3 dss@clark.edu Sam @ v
YO — ~ Avplication Completed: 69"
; ) Term: SERING | Type: First | Program: | Plan: Academic Transfer A4
@ Instructions Guide @Adwssmns Information 2001 i S — DTA ¥

&3 InProgress Applications

Personal Information Review and Submit

Bl Submitted Applications

High School Attended

By selecting "Yes" below: | certify that all statements on this form are true to the best of my
knowledge. It is the policy of Washington's community and technical colleges to provide equal
opportunity in education regardiess of race, ethnicity, creed, color, national origin, sex, marital
status, sexual orientation, age, religion. genetic information, gender identity. veteran status or
the presence of any sensory, mental, or physical disability.

Ethnicity Information
Upload Documents
Residency

Supplemental Questions Response or non-response to any of the questions listed as voluntary in this application will not

affect your consideration for admission

0O 0 0 0 0 & ©

Review and Submit

. Yes, | accept Date: Feb 17, 2021
* Requires response

& Al required fields are
© - Required fields are not

filled out
& - Completed

@ - Started

- Not Started

Quick Review of Left Side Menu Choices

1. Now that an application has been entered, let's review the menu choices to the left of the

main screen.

Each one of these links will open a new window on your browser.

3. Thefirst one in the list is: Start a New Application. The new application screen displays
and the process is ready to begin.

N
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Start A New Application

Start A New Application

Instructions Guide

»  In-Progress Applications
College * . Admission Type * .

Submitted Applications
Program * - Term * -
Plan * - Sub-Plan -

Your personal data will be copied from submitted application, se you will not have to fill it out again

4. The next menu choice is: Instructions Guide. This page will help walk you through the
process.

[E Start A New Application
e cions Guide Washington's Community and Technical Colleges Online Admissions Application Instructions

- In-Progress Applications Helpful hints:

Submitted Applications = Youmay want to print or keep this page open and follow along with the instructions
s Use the save button often and especially if you log out before finishing your application. Any unsaved data will be lost

Apply for Collegein1-2-3

Step 1 - Set up an Online Admissions Application account. Remember your User D and Password for this account. You will need it if you want to apply to more than one college or if you need to re-enter
the site to complete an unfinished application

Step 2 - Fill out the Online Admissions Application

Step 3 - Submit Your Application

Step 1: Set up your Account (Already have one? Jump to step 2)

1. Click on Create a New Account from the Online Admissicn Application page

2. Enter name

3. Enter a password - Password length should be at least 8 characters and should include at least 1 digit and 1 special character. Example: Yellow!2
4. Enter date of birth - Use the calendar icon to choose the date

5. Enter valid email

6. Enter Mother's Maiden Name

7. Enter Date of Birth

8. Click on Signup to create your account

9. Log in with your user id and passwerd to start the application process

Step 2: Choose the College Name and Click on Apply to start the application process

5. Next up is the In-Progress Applications link. This page displays any active applications that
have yet to be submitted.
6. Select the Resume button to continue the application.

9.2 OAAP Submitting an Admissions Application Page 20



Start A New Application

In-Progress Applications - Search
clear =

Instructions Guide = @
In-Progress Applications
Clark College
‘Submitted Applications
Program Academic Career
Plan : Academic- Undecided Crang Correcr
[ Inactivate Application
Iltems per page: 0~ 1-10f1 K ¢ > 3l
7. Last, but certainly not least is the Submitted Applications link. This page displays
successfully submitted application(s).
& Smateyiosicmen Submitted Applications
(&) Instructions Guide
T R R e R R RN

£ In-Progress Applications

‘Submitted Applications No Applications found

Save for Later

1. If you are not able to complete the whole application, you can use the Save for Later button
on any of the applicable pages to return to complete later.

2. Select the In-Progress Applications link.

3. Select the Resume button to continue the application.
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In-Progress Applications

Clark College

Type
Term
Program

Plan

ltems per page: 10

- First Year
- SPRING 2021
.
. Academic rcrC
CLARK COLLEGE
o Academic Transfer AA DTA —  EST.1933 —

[[] Hide Application

-

Forgot Username or Password

1. If you forgot your Username and Password follow the steps to recover your username
first and then follow the steps to recover your password.
2. On the main OAAP screen, select the Login button.

READY FOR WHAT'S NEXT?

Fowered by
Career training and university transfer at a fraction Tech Products
of the cost AL
V. 202107.01

COMMUNITY anp
TECHNICAL COLLEGES

Washington State Board

Welcomel!

Online Admissions Application

To apply to a college, please create an
admissions application account.

Create an account

-

9.2 OAAP Submitting an Admissions Application
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3. Select the Forgot my Username link.

COMMUNITY anp
TECHNICAL COLLEGES

Washington State Board

Welcomel

Online Admissions Application

If vou have an existing ctcLink account, log in with those
credentials.

& Username

& Password

™
I'm not a robot

rCAPTCHA

READY FOR WHAT'S NEXT?

Career training and university transfer at a fraction Forgot my Password

Forgot my Username
of the cost o

Create an Account

4. The Forgot Username page displays.
5. Enter all required fields:

« Email Address

* First Name

+ Last Name

- DOB

+ Select your security question

+ Enter your answer

6. Select the Submit button and follow remaining instructions.

9.2 OAAP Submitting an Admissions Application Page 23



COMMUNITY ano
TECHNICAL COLLEGES
Washington State Board

Forgot Username

Please provide the following information as it appears
on the account you created for this site.

X Email Address *

& First Name *

& Last Name *

Date of Birth™

READY FOR WHAT’'S NEXT?

Career training and university transfer at a fraction } -
Select your security question

of the cost

7. Next we will review the Forgot Password process.
8. Select the Forgot Password link.

COMMUNITY anp
TECHNICAL COLLEGES

Washington State Board

Welcomel!
Online Admissions Application

If you have an existing ctcLink account, log in with those
credentials.

& Username

& Password

P

eCAPTCHA

I'm not a robot

READY FOR WHAT’'S NEXT? B
Career training and university transfer at a fraction

Forgot my Username

of the cost
Create an Account

9. The Forgot Password page displays.
10. Enter the Username.
11. Select the Security Question from the drop-down menu.
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12. Enter the answer.
13. Select the Submit button and review confirmation instructions/message.

COMMUNITY ano
TECHNICAL COLLEGES

Washington State Board

Forgot Password

For current ctcLink accounts, contact your college's IT
HelpDesk to reset your password.

& Username ™

Select your security question™

of® Enter your answer *

Forgot my Username?

Log in Here

READY FOR WHAT’S NEXT? Create an Account

Career training and university transfer at a fraction
of the cost

14. End of procedures.

€ Please get in touch with your college if you require immediate assistance with ctcLink.
Check out the contact information and highlights for each community and technical

college.
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