CS Core - Data Validation - Bio/Demo

Purpose: This guide is intended to provide colleges instructions on how to perform the
conversion validation of data in the PeopleSoft environment.

Colleges are being asked to review data that was converted from the legacy
environment to PeopleSoft. The goal of data validation is to ensure legacy data was
accurately converted into PeopleSoft. College Subject Matter Experts (SMEs) are
included in data validation as a learning experience in navigating the PeopleSoft
application, selecting records to review, and reporting issues discovered.

College executives are asked to support the time and effort expended by college SMEs
necessary to complete the following:

+ Develop a familiarity with navigating the relevant PeopleSoft menus and pages.

+ Review selected records, comparing legacy data to the records as converted into
PeopleSoft.

* Reportissues discovered after careful review of converted data.

+ Monitor resolution of reported issues for review in the next conversion testing round.

+ Develop an approach for self-managing the data validation and issue reporting
process in subsequent rounds of data conversion testing.

It is expected that College Data Validation SMEs will have already read the Data
Validation Overview guides before beginning their validation activities:

+ Data Validation Overview - Getting Started
+ Data Validation Overview - Reporting Issues

Overview of Data Validation for Bio/Demo Data in Campus
Solutions

Conversion Summary

Bio/Demo conversion testing includes the following areas:

+ Student Bio/Demo Person Information - Minimum of 50-100 records
+ Student Bio/Demo Citizenship

+ USA citizenship - Minimum of 50 records

+ Citizenship from supplemental file- Minimum of 50 records
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+ Birth Country and Location from supplemental file - Minimum of 50 records

+ Student Bio/Demo Visa - Minimum of 50 records

+ Student Bio/Demo Ethnicity - Minimum of 50 records

+ Student Bio/Demo Disability and Accommodation (Cycle 2 and after) - Minimum of 50
records

+ Residency (Cycle 2 and after) - Minimum of 50 records including a variety of Residency codes
and Residency exceptions

+ Emergency Contacts - Minimum of 50 records

Conversion Validation Due Date

The Validation Results and Feedback are due NO LATER THAN on the last day of the Data
Validation Period. It is strongly recommended that issues are reported EARLY in the validation
period and are not held until the end of the period. Validation Results and Feedback are for
reporting closure of the college's validation activities for the conversion cycle. To view a list of
the validation periods please refer to the timeline topic in the Data Validation Overview -
Getting Started Guide.

Getting Help

Questions regarding the data validation activities can be directed to the Functional Analyst or
Campus Solutions Lead.

Kyrsten Catlin - Campus Solutions Functional Analyst

« kcatlin@sbctc.edu
+ 360-704-4393

Amanda Hoover - Campus Solutions Functional Analyst

« ahoover@sbctc.edu
+ 360-704-1042

Rebecca Poe- Campus Solutions Core Lead

* bpoe@sbctc.edu
* 360-704-1062

John Henry Whatley- Campus Solutions Project Manager

+ jhwhatley@sbctc.edu
+ 360-704-1060

Conversion Detail - Bio/Demo

Conversion Background - Student Bio/Demo - Person
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Information

Bio/Demo - Conversion Legacy Source Details

PeopleSoft has been populated with 6 years of enrolled student information and student

information based on admissions data for 2 years prior to go live and any future admit terms.

The data was extracted via conversion activity referred to as C-014, and the chart below
identifies the legacy data that will populate the specified PeopleSoft Bio/Demo fields.

PeopleSoft Field

EMPLID

BIRTHDATE

NAME_TYPE

EFFDT

EFF_STATUS

NAME

LAST_NAME

FIRST_NAME

MIDDLE_NAME

ADDRESS_TYPE

PeopleSoft
Field

Description

Empl ID or
ID

Date of
Birth

Type of
Name

Effective
Date

Status as of
Effective
Date

Name

Last Name

First Name

Middle
Name

Address
Type
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Legacy
Source
System

SM or
TRAN

SM or
TRAN

SM or
TRAN

SM or
TRAN

translation

SM or
TRAN

SM or
TRAN

SM or
TRAN

SM or
TRAN

ppsft
system

Legacy Source
Record

STU-D or TRAN-
STU-D

STU-D or TRAN-
STU-D

STU-D or TRAN-
STU-D

YRQ-M or
TRAN-YRQ-
D.YRQ

n/a

STU-D or TRAN-
STU-D

STU-D or TRAN-
STU-D

STU-D or TRAN-
STU-D

STU-D or TRAN-
STU-D

STU-D or TRAN-
STU-D

Legacy Extract Value

/Source Field

SID

BIRTH-DATE

Set as Primary

LAST-DAY-YRQ

A-active

STU-NAME

STU-NAME

STU-NAME

STU-NAME

Set as Primary
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ADDRESS_TYPE

EFFDT

EFF_STATUS

COUNTRY

ADDRESS1

CITY

STATE

POSTAL

E_ADDR_TYPE

EMAIL_ADDR

PHONE_TYPE

PHONE

SEX

COUNTRY

NATIONAL_ID_TYPE

Address
Type

Effective
Date

Status as of
Effective
Date

Country

Address
Line 1

City

State

Postal Code
Email Type

Email
Address

Phone Type

Telephone

Sex

Country

National ID
Type
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SM

SM or
TRAN

translation

n/a

SM

SM or
TRAN

translation

SM or
TRAN

translation

SM

translation

SM

SM or
TRAN

ppsft
system

ppsft
system

ALT-ADDR-M

YRQ-M or
TRAN-YRQ-
D.YRQ

n/a

STU-D or TRAN-
STU-D and/or
ALT-ADDR-M

STU-D or TRAN-
STU-D and/or
ALT-ADDR-M

STU-D or TRAN-
STU-D and/or
ALT-ADDR-M

STU-D or TRAN-
STU-D and/or
ALT-ADDR-M

ALT-ADDR-M

STU-D

STU-D or TRAN-
STU-D

SID-SSN-XREF-
D.SSN

Set as Other

LAST-DAY-YRQ

A-active

USA

STU-STREET

STU-CITY

STU-ST

STU-ZIP

Set as Home
STU-EMAIL-ADDR

Day for Home
Evening for Mobile

STU-DAY-PHONE
STU-EVE-PHONE

SEX

USA

If SSN matches SSN
format rules PR. If SSN
matches ITIN rules ITIN
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NATIONAL_ID National ID  SM SID-SSN-XREF-D  SSN

A converting record that matches an existing PeopleSoft record can update the existing
PeopleSoft record. Effective dated fields will have a new effective dated row added. Fields
without effective dates may be overwritten based on the conversion priority logic identified
below.

Bio/Demo - Conversion Priority Logic and Identifying Data
Source

Priority Rules for Base Bio/Demo Record (Hub Data)

When reviewing Bio/Demo data it is important to have a basic understanding of the priority
logic applied to the various systems that are contributing to the PeopleSoft record. There are
five data sources for Personal Information.

1. Current PeopleSoft record

2. Legacy PPMS (Human Resources System) Active employees or employees who have
separated within the last 2 years

3. Legacy FAM (Student Financial Aid Data) Students enrolled in the last 6 academic years

4. Legacy SMS (Student Data) Students enrolled in the last last 6 academic years

5. Legacy FMS (Student Financial data) Students with any account balance (bio/demo data is
sourced from SMS)

If an active PeopleSoft record exists with active payroll, the PeopleSoft record will not be
changed by a converting college. If a PeopleSoft student record exists with no active PeopleSoft
employee data, but includes current student enrollment, then the record coming in from the
converting college will be evaluated for active payroll at the converting college. If no active
payroll data exists from the converting college, then the financial aid data will be compared. If
the PeopleSoft record has a loaded ISIR for the go-live term, then the PeopleSoft bio/demo
record will not be updated by incoming bio/demo information. If the PeopleSoft record does
not have a loaded ISIR for the go-live term, then the PeopleSoft bio/demo record will be
updated by incoming FAM data. If there is no incoming FAM data for that record, then the bio/
demo record will be updated by the incoming SMS data.

When no existing PeopleSoft record is found, the incoming record will be based on data from
the four legacy systems only. A student with an active employee record and active payroll will
take priority during conversion. If no employee record exists, the student record is evaluated,
pulling personal information first from FAM, then SMS, and finally FMS based on the most
recent activity from each of these systems. If a student has a record at more than one
converting college, and there was no FAM data converting from that college, then the college
with the most recent enroliment will be the record that converts the personal information from
the legacy system.

If a student is enrolled at two or more converting colleges during the go-live term, whichever
college loads first will take priority.
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Priority Rules for Bio/Demo Related Fields (Non-Hub Data)

PeopleSoft has a base biographical record with Name, Address, Phone Number, Email, Date of
Birth and National ID. Other bio/demo related fields are called Non-Hub data and they include
Citizenship, Birth Country, Visa/Permit, Disability and Emergency Contact. These records will
convert using the same priority logic that is used for the main bio/demo record, except for the
scenarios listed below.

+ There is no Non-Hub data for FAM. If a student converted from FAM, the Non-Hub data will
convert from the SMS Non-Hub data, if available.

+ If there is an existing PeopleSoft record for a Non-Hub element and there is not a Non-Hub
element being loaded by the incoming college, there will be no update to remove the
existing data from PeopleSoft.

+ If there is not an existing PeopleSoft record for a Non-Hub element, but if data comes in
from more than one converting college, the Non-Hub data will only convert from the college
that will also be updating the bio/demo record.

Source Tips and Clues

When validating data, it can be difficult to determine the source of the records. There are a few
indicators that give clues as to the source of the data

1. If the PeopleSoft ID number starts with a 1, the source was from a converting college PPMS
system or created in the PeopleSoft HCM pillar (human resources system).

2. Make sure to use “Include History” mode on pages, where available, and look for data with
multiple rows. When you are in history mode you can look at the top right corner of the
data box for a “View All” or “1 of 2" page viewer to review prior effective dated data. Fields
with previous effective dated rows were existing in PeopleSoft and may or may not have
been updated with converting data.

3. Data with an effective date of 01/02/1901 or later typically indicate a record that was existing
in PeopleSoft and was updated by the conversion. More information about effective dating
is provided below.

4. The External System ID page can tell you if the student has a legacy ID from other colleges.
Unfortunately, this page does not provide information if the student was entered natively
into PeopleSoft. The External System ID page can be found at Main > Campus Community >
Personal Information > Identification > External System ID.

Search/Match

When searching for matching records in PeopleSoft, the system uses various data elements in
combination to determine if the record is a match to an existing PeopleSoft person record. The
following list contains the field combinations and order in which the system is searching for a
matching record. If no match is found, based on these sets of parameters, a new Person ID is
created for the incoming record.

1. External ID + First Name (first 3 characters)
2. National ID (SSN) + First Name (first 3 characters)
3. External ID + Birthdate
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Nous

No Match Found

Effective Dating

National ID (SSN) + Birthdate
Address + Last Name + Birthdate
Last Name + First Name + Birthdate

For new records being created in PeopleSoft, the Addresses and Names Person Information

records will create effective dated rows using the date of 01/01/1901.

Name Type History

Name History

Names Detail

Type of Name Primary

Effective Date 01/01/1901 |5

Updated By

OK Cancel Refresh

*Format Using | English

Status | Active

Display Name
Formal Name

Name

Last Update Date/Time 10/31/2018 2:04:45FM

Find First

Edit Name

1 10f1 "B Last

[F =]

For IDs with existing PeopleSoft data on the above records where a new effective dated row is

being added, the new row will add one day to the existing effective date.

Address History

Address Type Home

Address History

Effective Date Country

jper292016 |[5 UsA |Q
Updated By

Effective Date Country

06282016 |[3) USA @,

Updated By John Kellermeier

Effective Date Country
01/01/1801 [ USA @
Updated By
QK Cancel Refresh

Status
Active

Status
Active

Status
Active

Address

6460 19TH ST W APT A
TACOMA, WA 934666126
PIERCE COUNTY

Updated 10/31/2018 10:21:51AM

Address

9850 MNE Tanglewood Drive
Vancouver, WA 98664-3982
Clark

Updated 06/21/2016 2:37:27PM

Address

6460 19TH STREET #A
TACOMA, WA 98466
FIERCE COUNTY

Updated 07/30/2014 3:48:14PM

Find First ‘4 1-30f 3 '*/ Last

Update Addresses
Address Linkage

Update Addresses
Address Linkage

Update Addresses
Address Linkage

FH[=

FH[=
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Additionally, in the Biographical History data for existing PeopleSoft records, users will see a
new effective dated row that is one day after the Date of Birth for the person on the Add/
Update a Person page.

Person Information

Date of Birth [03/06/1949 |5 Birth Information Campus ID
Biographical History Find | View All First ‘4 2072 '} Last
*Effective Date 03/07/194% |[5] #[=
*Marital Status | Single v As of i
“Gender | Male v

Common Conversion Issues - Student Bio/Demo

Blank Data

+ Students without a valid Date of Birth (DOB) in legacy will be converted with a “(blank)” DOB
in PeopleSoft.

+ Students without a sex designation will be converted as “Unknown” in PeopleSoft.

« Students without a valid SSN will be converted with an SSN of “XXX-XX-XXXX".

View Al First ‘4 122oiz2 ) Last
1D Name Gender Date of Birth Campus ID National ID National ID Country NID Short Description Last Name First Name
201008980 Smith James Male  01/14/1983 (blank) USA SSN SMITH JAMES
201010906 Smith James W Male  06/11/1949 (blank) [FOOCOOCORSA SSN SMITH JAMES
201026366 Smith James L Male  09/21/1985 (blank) USA SSN SMITH JAMES
201049791 Smith James L Male  05/11/1959 (blank) USA SSN SMITH JAMES
201057639 Smith James B Male  10/20/1987 (blank) USA SSN SMITH JAMES
201068552 Smith James Male 04/ USsA SSN SMITH JAMES
201082521 Smith James A Male ) ) 000000 USA SSN SMITH JAMES
201109724 Smith,James L Male 030211954 (blank) USA SSN SMITH JAMES
201118672 Smith James A Male _ 04/17/1985 (blank) USA SSN SMITH JAMES
201119140 Smith James Patrick [Onkmiowinp7/20/1963 (blank)  XXXXXXXXX USA SSN SMITH JAMES

201138370 Smith James W Male 10/07/1983 (blank) USA S5N SMITH JAMES

Bio/Demo Does Not Match SMS

+ Data being updated from a converting college or data source
* Please refer to the previous foldable titled Conversion Background- Student Bio/Demo
- Person Information and read the Bio/Demo - Conversion Legacy Source Details section to
evaluate if this record may have come from another data source.
+ When available, review the Effective Date of the PeopleSoft data to help determine if
this record existed previous to conversion activity.

* Names

CS Core - Data Validation - Bio/Demo Page 8



+ The single Name field in SMS must be converted into the separate First Name, Middle
Name, and Last Name fields in PeopleSoft. The spaces are used to differentiate between
the names, beginning with Last Name, then Middle Name, and finally First Name.

+ If there are extra spaces between names, the conversion may convert a blank for that
name field.

+ If the student has more than one last name that does not include a hyphen, the
conversion program may place the names in the wrong PeopleSoft fields for First,
Middle and Last Names

+ Address
+ If a Legacy student has quotation marks (“) in their legacy address, this will not show in

PeopleSoft
*+ This data does not need to be fixed in Legacy

+ Extra spaces in the address field can cause part of the address to not convert

* International Address will error and not convert since the conversion is looking for a USA
address format.

+ Addresses with Invalid State for the Zip Code will not convert

+ Addresses with missing State or Zip Code will not convert

Duplicate Records

Duplicate student records in one college’s legacy system cause many PeopleSoft fields not to be
populated during conversion. Duplicate legacy student records will be listed in college cleanup
files, and it is recommended that these be resolved prior to the subsequent conversion cycle.

Duplicate student records in PeopleSoft cause matching converting student records to not load
at all. Project staff will report these to the ERP support team to validate and resolve in
PeopleSoft prior to the subsequent conversion cycle.

Bio/Demo Data Cleanup

Any legacy cleanup issues identified in this conversion cycle must be resolved in legacy before
the next legacy system snapshot to avoid repeating the same issue in the next conversion cycle.
For the list of conversion snapshot dates, refer to the Data Validation Overview - Getting
Started guide on this topic.

Minimum Validation Requirements - Student Bio/Demo -
Person Information

College Validation
Compare the following student Bio/Demo data between PeopleSoft and Legacy

* Name
« Address
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« Phone Number

« Email Address

« Gender

« National ID (ex. SSN)
« Date of Birth

It is recommended that colleges validate a minimum of 50-100 records in each of the validation
areas listed above using the queries provided or by selecting students based on your own
legacy reporting. Colleges will need to determine what percentage of their legacy data to
evaluate to be confident with conversion results.

Conversion Validation Steps - Bio/Demo

The following PeopleSoft queries may be of assistance if needing to find the equivalent ID
between legacy and PeopleSoft.

PeopleSoft Query Navigation Path: Main Menu > Reporting Tools > Query > Query Viewer

« CTC_VAL_PS_ID_LOOKUP Search by Legacy SID to look up the PeopleSoft EMPLID assigned
to a person

+ CTC_VAL_LEGACY_SID_LOOKUP Search by PeopleSoft EMPLID to return any legacy ID and
External System associated with a person

Using Validation Queries

In Bio/Demo conversion, we do not always have the student records in the system to be able to
identify a student with a specific college record. Therefore, the queries use the External System
for both the Student and Employee record. In many of the queries found in the validation steps
below you will be prompted for your External System code to be able to view the records
specific to your college.

External System

College
Employee Student
I

Grays Harbor College 02D 02S
Skagit Valley College 04D 04S
Everett Community College 05D 05S
Bellevue College 12D 12S
Green River College 14D 14S
Big Bend Community College 29D 29S
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Whatcom Community College 32D 32S

Bellingham Technical 36D 36S
I
Shoreline Community College 11D 11S
Yakima Valley College 24D 24S
Columbia Basin College 30D 30S
Walla Walla Community College 31D 31S
South Puget Sound Community College 35D 35S
Lake Washington Institute of Technology 37D 37S
Renton Technical College 38D 38S
Bates Technical College 39D 39S
Clover Park Technical College 40D 40S

Use the following Bio/Demo Queries to review Bio/Demo records in PeopleSoft and compare to
legacy screens.

Navigation to the Query Viewer page: PeopleSoft Query Navigation Path: Main Menu >
Reporting Tools > Query > Query Viewer

« CTC_VAL_BIO_CONVERTED_IDS Returns PeopleSoft and legacy IDs for employees and
students converted from your college based on the External System codes entered in the
prompts.

« CTC_VAL_BIO_CONVERTED_DATA Returns bio/demo data (name, date of birth, sex, address,
phone number, email address, and masked SSN) for employees and students converted
from your college based on the External System codes entered in the prompts. Includes
both PeopleSoft and legacy IDs.

* This query returns a lot of data, and may result in an error. Either reduce the results by
entering a letter to narrow down by the first letter of the last name or by following the steps
in the Running Large Results Queries (Schedule Query) QRG.

Person Name

Names from one of the legacy systems will convert to the Primary Name Type in PeopleSoft.
Former names are not a part of the conversion process at this time. Existing PeopleSoft
records that are updated in conversion will see a new effective dated row for the Primary Name

type.
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The single Name field in SMS is converted into the separate First Name, Middle Name, and Last
Name fields in PeopleSoft. The spaces are used to differentiate between the names, beginning
with Last Name, then First Name, and finally Middle Name. Names that do not follow this
format were provided by the college via a supplemental conversion file, and will take priority
over the name that would have converted from the student legacy system. Any names
separated by spaces after the first three will not be converted.

The legacy Admissions screen (SM2001) depicted below shows one source for the Student
Name:

SHMZBOT1-D0A ADMISSIONS
10, [ 11 ] | SSN . [ ]

Branch YRQ Plan Str Stu Prg App

l
Time Pref Adm Hum App Reopt Date
Adv 1d........ B X Birth Date

Stu Hame......
r—— L . . _ ) .
Frev Wame..... Prev Name 2..

Stu Streeft . . . . Stu City. . ...

A student who is also an employee will have a name source from the PPMS system and it will
represent their legal name as displayed on their Social Security Card.

A student with no admissions record in SMS may have a name source from FAM, based on an
incoming ISIR record.

To validate the name information converted to PeopleSoft follow the navigational path and
steps below:

PeopleSoft Navigation Path: NavBar Icon > Navigator Icon > Campus Community > Personal
Information > Biographical > Names

Navigate to the Names page
Input the ID, click the Include History checkbox and click Search
Click the Names link at the top right of the page
Click the Names History link for the Primary Name Type
The page will display middle name and any effective dated rows for the names associated
with the ID
+ If name data was not updated by a converting record, only one row will display.

Lk wn =
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Name Type History
Name History

Type of Name Frimary

Names Detail

| Efective Date 0972412018 |

Status Active
Format Using English

Updated By Jedi Hammitt

Effective Date 08/12/2018

Status Active
Format Using English

Updated By Jedi Hammitt

QK Cancel Refresh

Find First ‘4 1-20f2 ‘b Last
Display Mame Jackson Black ﬂ ﬂ

Formal Name Jackson Black

Mame Elack.Jackson

Last Update Date/Time 09/24/2018 9:24:50AM

Display Name Jack Black ﬂ ﬂ

Formal Name Jack Black

Mame Elack Jack

Last Update Date/Time 08/12/2018 5:46:33FM

Person Address

Addresses updated in conversion will populate the Address Types as shown below. Existing

PeopleSoft records that are updated in conversion will have a new effective dated row for these

Address Types.

:] Legacy Address PeopleSoft Address Type
SMS/FAM Student Home
SMS Alternate Mail
PPMS Employee Home
PPMS Mailing Mail

" GM2001-008 ADMISSIONS

s10. . [ I ssN . [ T

Branch........ [ YRG Planm

Time Pref..... [ Adm Num. ...
Adv Id... s [ ] Sex. .

Stv Name. .
Frev HName
Stu

Strt. Stu Prg Appl

App Recpt Date.
Birth Date.

Name 2. .

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >

Add/Update a Person

W~
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Navigate to the Add/Update a Person page

Input the ID, click the Include History checkbox and click Search
Click the Addresses tab at the top left of the page

Click the Edit/View Address Detail link for the Home Address Type
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The page will display any effective dated rows for the address associated with the ID

Address History

Address Type Home

Address History Find First ‘4 1-20f2 ‘b Last
Effective Date Country Status Address ﬂ ﬂ
09/24/2018 USA Active 123 Main St Update Addresses
R WA -
Milton, WA 98354 Address Linkage
Updated By Jedi Hammitt Updated 09/24/2018 9:28:24AM
Effective Date Country Status Address ﬂ ﬂ
081212018 USA Active 123 Main Street Update Addresses
Milton, WA 98354 Address Linkage
Updated By Jedi Hammitt Updated 08/12/2018 5:46:33PM
OK Cancel Refresh

Person Phone

Phone numbers updated in conversion will populate the Phone Types as shown below. If the
Stu Day Phone and Stu Eve Phone values coming from a legacy system are the same, then the
phone number will only be converted to the Home Phone Type. Phone numbers in PeopleSoft
are not effective dated, and an existing phone number can be overwritten for the Phone Types
below by a converting record based on the priority logic applied.

Legacy Phone PeopleSoft Phone Type
SMS/FAM Day Home

SMS Evening Mabile

PPMS Home Home

PPMS Waork Business

The legacy Admissions screen (SM2001) depicted below shows the sources for the Student
Phone:

]
sMZeol1-2908
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To validate the phone information converted to PeopleSoft follow the navigational path and
steps below:

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Add/Update a Person

1. Navigate to the Add/Update a Person page.
2. Input the ID and click Search.
3. The phone numbers will display towards the bottom right on the Biographical Details tab.

Bingraphical Datails Arddraseas BEsginna
Jaceson Blach
Person Informalion
Dale ol Birth
HBiegraphical History
"FHactive Mada 03122012

Maticnal 1Lk

"Warsal Stahus | Lnkmosn

“Gamd ar | Mak

* Coniry *Mational ID Type

Spoal S=Curily Humber

= -
A I
Contact Information

Addresses

Find | Wiew A1 Firsl 4

| Save

Blngraprical Detalls

Address Type Home

Elfecires Dale 0872420108

23
Milon

%" Relum o Search

Status Aclive

Codmntey USA

Address
Main 52

Wi S5

Addresess | Regiona

=" Mol

[A

w4 Reiresh

Birt Informaiion

Adidreseas

1001 b L

Hames
ampus 0
Fini Firsi 1ind1 La
+ [=
A of DAMA2R0NE
il (LN 7 First -4 4pdd L
MeSonal ID Prim
ORI, L =
Phana
“Tyipe Phaome C ¥ Prefem
Huane 008 123455 o =
Ao
Email
Type *Cmail Address Prederrad
|
WraPenmil Dala Cilizenzhp
W Acd || ] UpdatefDrsplay 5 Comect History

Person Email

Email addresses updated in conversion will populate the Email Types as shown below. Email
addresses in PeopleSoft are not effective dated, and an existing email can be overwritten for
the email types below by a converting record based on the priority logic applied.

+ Note that if the incoming student legacy record takes priority, the email address inserted will
first come from the Alternate Student Email supplemental file provided by the college for the
conversion cycle. If the college has elected not to submit the supplemental file, or if a
student is not listed in that file, then the email address will be sourced from the Email
Address field on the SM5016 Alternate Address screen in the legacy system.
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Legal:\lémail PeopleSoft Email Type
SMS/FAM Student Home

PPMS Employee Home | Home

PPMS .EDU email Campus

The legacy Alternate Address screen (SM5016) depicted below shows the sources for the
Student Email Address:

SMS5B16-003 ALTERNATE ADDRESS

Stu Name

i [:ltI"

Email Address

To validate the email information converted to PeopleSoft follow the navigational path and
steps below:

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Add/Update a Person

1. Navigate to the Add/Update a Person page
2. Input the ID and click Search
3. The email address will display towards the bottom right on the Biographical Details tab

I I | Detmils | e o
lnch ks g} ames
tar
Tale ol Bath i Eirn Imformadior Campars 1D
Biographical History A iafi
EMective Date 12 1k n 2=
Martial Satus | Wkno N A af DET1ZTENIE [F
"Gender| Wake
HMatlcaal 1L - a - | EH 1al1
oty Hadpnal ID Type Hadonal ID Frimary
s | Socal Securty Humber v B R = =
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Sex

Sex is converted into the Sex field in PeopleSoft. Sex in PeopleSoft is not effective dated, and an
existing value can be overwritten by a converting record based on the priority logic applied.

The legacy Admissions screen (SM2001) depicted below shows the sources for the Student Sex:

CHZO@1-008 AOMISSIONS

To validate the sex value converted to PeopleSoft follow the navigational path and steps below:

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Add/Update a Person

1. Navigate to the Add/Update a Person page
2. Input the ID click Search

3. Sex will display in the Biographical History section toward the top of the page on the
Biographical Details tab

Biographical Details Addresses Regional Personal

Sally Sample 201481151 Names

Person Information

Date of Birth | 04/22/1986 Birth Information Campus ID

Biographical History Q f1 v View Al

*Effective Date | 01/01/2016 + -

“Marital Status | Married v As of 02/01/2015

~gay | Female v

Legal Definition of Sex ®

National ID

5 Q v
“Country *National ID Type National ID Primary

usa  Q Social Security Number v 123-49-0210

-

Add
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National ID (SSN OR ITIN)

National ID (SSN or ITIN) in PeopleSoft is not effective dated, and an existing National ID can be
overwritten by a converting record based on the priority logic applied.

The legacy Admissions screen (SM2001) depicted below shows the sources for the Student SSN
or National ID:

sHIgR1-208

To validate the National ID information converted to PeopleSoft follow the navigational path
and steps below:

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Add/Update a Person

1. Navigate to the Add/Update a Person page
2. Input the ID and click Search
3. The National ID will display in the National ID section toward the middle of the page on the

Biographical Details tab

Baographical Details Al L Regiana
lackson Black M3 1Y
Parson Information
Date of Birth 107181830 7 Birh Informatian Campus 0
Bingraphical History Firsd | Wiew Al First ‘4 1 of1 Lz
*Effectren Date 08122078 | [3
Marital Status nknavan L Ag of DEMZI2013 0

*Gender Male

Hational D
ounory Ma@onal ID Type Mabonal IT

Social Securily Numie 4 - - X

Date of Birth

Date of Birth in PeopleSoft is not effective dated, and an existing Date of Birth can be
overwritten by a converting record based on the priority logic applied.
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The legacy Admissions screen (SM2001) depicted below shows the sources for the Student Date
of Birth:

sHZgR1-008

To validate the Date of Birth information converted to PeopleSoft follow the navigational path
and steps below:

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Add/Update a Person

1. Navigate to the Add/Update a Person page

2. Input the ID and click Search

3. Date of Birth will display in the Personal Information section at the top of the page on the
Biographical Details tab

Diographical Details Addrasses Begiona
arison Bl FO3A4TF Mamas

Person Information

Diate of Birth 101877530 [ Birih Infammation Campus I}

Biographical History Firidl [ Vi A Fast & 1of
‘Effective Date 02122012 v 1=
“Warital Status  Linknovn L3 A of BRA A2
“Gender Mak
Mational 1D Personalize | Find | 12 | §2 F iof 4
Iy “Hetianal 10 Typn Hatal 0 Primany

Social Sacufily Nurmbe ¥ D=0 -0 - =]

Add

Conversion Detail - Citizenship and Birth Country

Conversion Background - Citizenship and Birth Country

Citizenship data is extracted via conversion activity referred to as C-017. The table below
identifies the PeopleSoft field and the source field from legacy. The attached crosswalk
document below contains the citizenship values from the CITIZ-STAT legacy field and the
numeric value (and its translation) that will be loaded into PeopleSoft on the
CITIZENSHIP_STATUS field.
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PeopleSoft Legacy Source | Legacy Source Legacy Extract Value {Source

PeopleSoft Field Field Description | Systemn Record Field
EMPLID Cropl 10 M S5TU-D S0
Country nja L5

CITIZ STAT cross walked to ppsft
Citizenship Statws | 5M | 5TU-D | values

I COUMTRY

CITIZENSHIP_STATUS

@ Citizen_Status_Crosswalk_Table.xlsx

Converting colleges provide citizenship and birth country data as supplemental files for
international students. These files are loaded at the time of conversion. The citizenship row
inserted into PeopleSoft for the international students indicated in the Country of Citizenship
supplemental file is in addition to a “USA” row, if it exists in legacy for that student.

If the student was not provided in the Birth Country supplemental file, then no Birth Country
will be added to the student’s record.

Common Conversion Issues - Citizenship and Birth Country

+ Duplicates are the main cause of errors with Citizenship data. An existing duplicate from the
legacy system would need to be resolved by the converting college in the legacy system prior
to future conversion cycles. An existing duplicate in PeopleSoft will be reported to the ERP
support team to validate and resolve in PeopleSoft prior to future conversion cycles.

+ Birth Country will only apply from the supplemental file to students converted from SMS. If
the source of Student data is from PPMS and the student appeared in the supplemental file,
that data may not convert.

* If your college has an incoming employment record for a student and it takes priority during
the conversion, then the student may have a citizenship row for a non-USA country, but will
not have a USA citizenship row, as USA citizenship is not converted from employment
records.

+ If PeopleSoft values do not match what is in your legacy system it is most commonly due to
another college's record for the same student taking priority during the conversion process.
For steps to determine if this may be the case, please review "Source Tips and Clues" in the
"Conversion Backgtorund - Student Bio/Demo - Person Information" section.

Legacy Data Cleanup - Citizenship and Birth Country

Any legacy cleanup issues identified in this conversion cycle must be resolved in legacy before
the next legacy system snapshot to avoid repeating the same issue in the next conversion cycle.
For the list of conversion snapshot dates, refer to the Data Validation Overview - Getting
Started guide on this topic.
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Minimum Validation Requirements - Citizenship

Converting colleges should use the supplemental files they provided for citizenship and birth
country and select approximately 50 of the records to validate that these were populated as
expected in PeopleSoft. Additionally, colleges should verify that the legacy USA citizenship
status converted correctly using the provided query in the following section.

Conversion Validation Steps - Citizenship and Birth Country

Citizenship

Citizenship data in PeopleSoft is not effective dated, and existing citizenship can be overwritten
by a converting record based on the priority logic applied.

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Identification > Citizenship > Citizenship and Passport

1. Navigate to the Citizenship/Passport page
2. Input the ID and click Search
3. Click the View All link in the top right corner

PeopleSoft Query Navigation Path: Main Menu > Reporting Tools > Query > Query Viewer

CTC_VAL_BIO_CITIZENSHIP Returns citizenship data and PeopleSoft and legacy IDs for
converted employees and students converted from your college based on the External System
codes entered in the prompts. Refer to the External System table in the “Conversion Validation
Steps Bio/Demo” section for your college’s External System codes.
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Citizenship/Passport

lackson Black HHZAATID

Citlzenship Siatus v ﬂ __J

Fassport [nformation
-|'d"-!i[||)|| Humbsar
Issua Data

Country

Seate

City

Issuing Authority

Comment &
r “Country [USA 0 Uniled Stale: I | Citizanship Status| Allen Tamporary v #][=]
Passport Infarmation Fingil View Al Firsd ‘&' 1of1 &' La
*Pasaport Nummber 3 (=
Issue Date 3] Expiration Date Gl
Country @,
Stats Q, Converted based on Legacy
City Crosswalk
lasuing Authority
Comment -3
Sl Seve | (4 Return to Search ] M

Birth Country

Birth country data in PeopleSoft is not effective dated, and existing Birth Information can be
overwritten by a converting record based on the priority logic applied.

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Add/Update a Person

1. Navigate to the Add/Update a Person page
2. Input the ID and click Search
3. Click the link for Birth Information in the Person Information section next to Date of Birth

PeopleSoft Query Navigation Path: Main Menu > Reporting Tools > Query > Query Viewer

CTC_VAL_BIO_BIRTH_COUNTRY Returns birth country data and PeopleSoft and legacy IDs for
converted employees and students converted from your college based on the External System
codes entered in the prompts. Refer to the External System table in the “Conversion Validation
Steps Bio/Demo” section for your college’s External System codes.
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Biographical Details

Ferson Information

Biographical History

National ID

Addreszes | Regiona

S

oate ot eirn 04221367 159 [[Bit ormation

*Effective Date 04231987 &

*Marital Status  Singhe

“Gender Female

Birth Information Detail

oK

Birth Location

Birth Country VNM | Q

Viet Nam

Birth State |
Cancel Refresh

I

Mames

Campus ID

Fine

As of 0171

Personalize | Find

Conversion Detail - Visa/Permit

Conversion Background - Visa/Permit

Visa and permit data is extracted via conversion activity referred to as C-018

. The table below

identifies the PeopleSoft field and the source field from legacy. Visa type is determined from the
value in the CITIZ-STAT legacy field and translated to a visa type per the attached crosswalk
document below.

PeopleSaft Field I;-:l:_::_ Legacy Source Legacy Extract Value
PeopleSaft Field Deseription Systern Recard JSource Field
EMPLID Empl ID SM STU-D 5D
COUNTRY Country n/a LS4
VISA_PERMIT_TYPE Visa/Permit Type SM 5TU-D CITIZ-STAT
EFFDT Effective Date S YRO-M LAST-REG-DATE
VISA_WRKPMT_STATUS | Visa/Permit Status n/ a| G-granted
STATUS_DT Status Date SM YRO-M LAST-REG-DATE
DURATIOM_TYPE I'yvpe of Duration nfa Y-years

CS Core - Data Validation - Bio/Demo
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E Citizen_Status_Crosswalk_Table.xIsx

Common Conversion Issues - Visa/Permit

+ Some two-digit years in the Visa status date convert to the year 19XX instead of 20XX.
+ If a student already exists in PeopleSoft with Visa/Permit data, this is not updated by
incoming colleges.

Legacy Data Cleanup - Visa/Permit

Any legacy cleanup issues identified in this conversion cycle must be resolved in legacy before
the next legacy system snapshot to avoid repeating the same issue in the next conversion cycle.
For the list of conversion snapshot dates, refer to the Data Validation Overview - Getting

Started guide on this topic.

Minimum Validation Requirements - Visa/Permit

Converting colleges should use the query provided in the following section and select a
minimum of 50 records to validate that Visa/Permit status was populated as expected in
PeopleSoft.

Conversion Validation Steps - Visa/Permit

SHZoa1-ofe

SID [

Branch . [ YR Plan S5trt [ Stu Prg Appl
Time Fref i [ ] Adm Num [ App Rcpt Date
adw Id [ Sax [ ]

Stu Name
v Nama
Street

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Identification > Citizenship > Visa Permit Data

1. Navigate to the Visa Permit Data page
2. Input the ID and click Search
3. Country should be USA
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4. Confirm the Visa Type matches legacy

PeopleSoft Query Navigation Path: Main Menu > Reporting Tools > Query > Query Viewer

CTC_VAL_BIO_VISA Returns visa data and PeopleSoft and legacy IDs for converted employees
and students converted from your college based on the External System codes entered in the
prompts. Refer to the External System table in the “Conversion Validation Steps Bio/Demo”

section for your college’s External System codes.

VsaiPerma Data

Jacison Slack

WisaiParmir Daga

‘Coumtry LEh (0 e,

e |8 spgam
Clarsilficafion 1155

Effectme Date (9222018 [

Humb=1
lasiia Dars v
Dabe of Enery Inko Coumry B

lssumg Authurity

230 Prace

Supporting Documeants Headed
* Docurment I Description

[ S

2 Aztum 12 Seand

1| Preious In List

Gal Supparting O

Find | eve All

nodimants

4 1of1 & Lasl

"Slubw= Spplad “Eluluy Uabe CO742N1E (T
o riid e SMmiranion Teps | Keorths
Expiration Dab: n
Personaies | Frd | e Al | 82 G Fusl ‘& Aol 'k Lasl
Request Date Dare Received
T rctity | ot Fcfresh +| Include History Cormact Histor

Conversion Detail - Ethnicity

Conversion Background - Ethnicity

Ethnicity data is extracted and cross walked to the PeopleSoft value based on the crosswalk
attached below. The data is extracted via conversion activity referred to as C-014. The table
below identifies the PeopleSoft field and the source field from legacy. The Hispanic flag in
PeopleSoft is set to “Y” based on the Census Race Codes that are added to the student’s record
in PeopleSoft. The Ethnic Group Crosswalk Table below indicates which Ethnic Groups will
trigger the “Y” value. The primary ethnicity flag will be set to “Y” for the value in the CENSUS-
RACE-CD legacy field.

PeoplaSoft Field Legacy Source Legacy Extract
PeopleSoft Feld Deseription System Legaey Source Record | Value /Source Field
EMPLID Empl 1D 50 or TRAN STU-I0 or TRAN-5TU-D 510
HEG REGION Repgulatory Kegion < ppsft systermn » UsA
ETHNIC GRP CD Ethnic Group S0 or TRAN ETU-D or TRAN-5TU-D CEMNSUS-RACE-CD

50 or TRAM STU-I0 ar TRAN-5TL-ID CEMCUS-RACE-CD2
50 or THAN S1U-D0 or THAN-51U-13 CEMSUS-HISP-CD

CS Core - Data Validation - Bio/Demo
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@ Ethnicity_Group_Crosswalk.xIsx

Common Conversion Issues - Ethnicity

+ FAM does not store ethnicity data. If the record converted from FAM and the student does
not have any SMS data, then the ethnicity field will be blank.

+ If the Eth Orig legacy field is blank or has a space, then Census Race Codes for the student
are not extracted from legacy, and subsequently are not converted into PeopleSoft.

+ If PeopleSoft values do not match what is in your legacy system it is most commonly due to
another college's record for the same student taking priority during the conversion process.
For steps to determine if this may be the case, please review "Source Tips and Clues" in the
"Conversion Backgtorund - Student Bio/Demo - Person Information" section.

Legacy Data Cleanup - Ethnicity

Any legacy cleanup issues identified in this conversion cycle must be resolved in legacy before
the next legacy system snapshot to avoid repeating the same issue in the next conversion cycle.
For the list of conversion snapshot dates, refer to the Data Validation Overview - Getting

Started guide on this topic.

Minimum Validation Requirements - Ethnicity

Converting colleges should use the query provided in the following section and select a
minimum of 50 records to validate that ethnicity data was populated as expected in PeopleSoft.

Conversion Validation Steps - Ethnicity

Ethnicity

Ethnicity data is effective dated. A student record may have multiple rows for Ethnic Groups,
and converting data will be added to the list, if it is not already present. Note that ‘NSPEC' is not
inserted if values already exist on the student's record. The ‘Primary’ and ‘Hispanic’ flags are not
effective dated and may be replaced based on information from converting records.
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SMZaa1l -HE-F: ADHISEIDHS

EL. L L

YRO Plan Strt. Stu Prg Appl..
Adm Num [ ] App Rept Date

Birth Date....

5 Race Cd2 [
Fee Fay

Navigation Path: Main Menu > Campus Community > Personal Information > Biographical
> Personal Attributes > Ethnicity

1. Navigate to the Ethnicity page
2. Input the ID and click Search
3. Confirm that the Ethnic Group code matches legacy

PeopleSoft Query Navigation Path: Main Menu> Reporting Tools> Query > Query Viewer

CTC_VAL_BIO_ETHNICITY Returns ethnicity data and PeopleSoft and legacy IDs for converted
employees and students converted from your college based on the External System codes
entered in the prompts. Refer to the External System table in the “Conversion Validation Steps
Bio/Demo” section for your college’s External System codes.

Ethnicity

Juck Blac P S

L Parsan |s Hispask: or Latine Yo, salect Ethnle Group

Regukriony Fegio *Ethric Croup Ceseription Ethaiz Calegory Primery  IPEDS  Percemiage Updencd o Ugdaizd By

Record Last hpdabed C8O10018 1010 474K Record Last Updated By Vsdan Ganlt

il Saww | o Relum b Ssmch | = Noaly | |23 Rt

Conversion Detail - Disability and Accommodation Data

Conversion Background - Disability and Accommodation Data

Disability and accommodation data are extracted via conversion activity referred to as C-019.
The table below identifies the PeopleSoft field and the source field from legacy. There are two
sets of data that are converted to PeopleSoft: one will convert as a “Disabled” yes/no indicator
and the other will convert for that student’'s accommodation data.
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- PeopleSoft Field ;:fllr:: Legacy Sourca Legacy Extract Value /Source
PeopleSoft Field Description System Record Field

EMPLID I Empl 1D 5M 5TU-D SID

EMPL_RCD Emp! Red Nbr 0

ACCOMMODATION_ID | Accommadation ID 1

REG_REGION Regulatory Region | USA

DIAGNOSIS_CD Diapnosis Code 5 STU-D HLTH-LIM - see nole below

Diagnosis Code

The extract process converts the legacy values into a series of two-character values that include
a number in the first position and a letter value in the second position. If a value from legacy
includes a number in the first position, that number and the proceeding letter value will be
considered one code and validated against the crosswalk table below. If it is not in the
crosswalk, it will be bypassed. Any letter values of “A” through “S” after that will have a
corresponding number value assigned just prior to the letter, per the crosswalk table below. All
other values will be excluded from the extract. One row for each valid diagnosis code will be
inserted into the student’'s Accommodation record.

Example 1: A student with the legacy value “2EKQ” would have three diagnosis code rows in the
Accommodation record in PeopleSoft: one each for “2E”, “K”, and “Q". The latter two would be
converted to “6K" and “7Q".

Example 2: A student with the legacy value “6NE” would have two diagnosis code rows in the
Accommodation record in PeopleSoft: one each for “6N” and “E". The latter would be converted
to “2E".

Example 3: A student with the legacy value “2NS” would have one diagnosis code row in the
Accommodation record in PeopleSoft for “S”. “2N" is not a valid value in the crosswalk below
and would be excluded, and “S” would be converted to “8S".

Accommodation Crosswalk Table:
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:.ITI!?IT ::: ; 7 E‘:&iﬁﬂ:ﬁ:;‘; PeopleSoft Description
A 1A Deaf
B 18 Severe to moderate hearing loss
C . 2C Limited gait or range of motion
] 2D Paraplegic
I 2 Quadriplegic
F . aF Speech or language disorder
G 4G Attention Deficit Disorder
H aH Dyslexia or Processing Deficit
I ' 5l Blind
J 5) Visual Disorders other blind
K bK Cancer
L [ 6L Cardiovascular Pulmonary
M &M Orthopedic Conditions
N 6N Internal Medical disorders
e - 70 Motor Neuron
P P Acquired brain injury
] e} Developmental disability
- 8R Mental disorders
5 85 Autism spectrum disorders

Common Conversion Issues - Disability and Accommodation

Data

+ If the disability flag =Y on a preexisting record, this value will not be removed if an incoming

record takes priority where no disability flag exists.

+ If PeopleSoft values do not match what is in your legacy system it is most commonly due to
another college's record for the same student taking priority during the conversion process.
For steps to determine if this may be the case, please review "Source Tips and Clues" in the

"Conversion Backgtorund - Student Bio/Demo - Person Information" section.

Legacy Data Cleanup - Disability and Accommodation

Any legacy cleanup issues identified in this conversion cycle must be resolved in legacy before
the next legacy system snapshot to avoid repeating the same issue in the next conversion cycle.

For the list of conversion snapshot dates, refer to the Data Validation Overview - Getting

Started guide on this topic.

CS Core - Data Validation - Bio/Demo
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Minimum Validation Requirements - Disability and
Accommodations Data

Converting colleges should use the queries provided in the following section and select a
minimum of 50 records to validate that disability and accommodation data was populated as
expected in PeopleSoft.

Conversion Validation Steps - Disability and Accommodation

Disability

The Disabled flag (checkbox) in PeopleSoft is not effective dated, and an existing value of “N” (or
no checkmark) can be overwritten with a “Y” (checkmark) from disability data from a converting
record based on priority logic applied.

PeopleSoft Navigation Path: Main Menu > Campus Community > Personal Information >
Add/Update a Person

Navigate to the Add/Update a Person page

Input the ID and click Search

Click on the Regional tab

Converted person records should have the Disabled box check at the bottom left of this

page

AN =
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Accommodation

Accommodation Data is not effective dated, and Diagnosis Codes from converting records are
added to those that may have existed previously in PeopleSoft based on the priority logic
applied.

Navigation Path: Main Menu > Campus Community > Personal Information > Health
Information > Accommodation Data

1. Navigate to the Accommodation Data page
2. Input the ID and click Search
3. Validate that the Diagnosis Code matches legacy based on the crosswalk above
+ Students may have more than one code in PeopleSoft, click View All to view all converted
codes

Query

PeopleSoft Query Navigation Path: Main Menu > Reporting Tools > Query > Query Viewer

CTC_VAL_BIO_DISAB_ACCOM Returns disability and accommodation values, along with
PeopleSoft and legacy IDs for converted employees and students converted from your college,
based on the External System codes entered in the prompts. A new row is returned by this
reported for every Diagnosis Code that exists on a student’s record. Refer to the External
System table in the “Conversion Validation Steps Bio/Demo” section for your college’s External
System codes.
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Accommaodation Request | Accommodation Option | Accommodation Jab Task

Request Datails Find | Wigw All First 1061 ‘&' Last

[+

*Accommodation 1D h “Date of Request 01/025201 =)
Business Unit
Depariment
Job Code

Location Coda

Comment

*Responsible 10 CHY [+3
Hiequest Status
A% 0T \01/D22013 |[5 O pending ® pccepted ) undue Hardship
Disahbility Personalize | Find [EIY:E First 130f 4 Last
"Hegulatory agnosis ot
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accommadation Request | Accommadation Option | Accommadation Job Task

Conversion Detail - Residency

Conversion Background - Residency

Residency data is extracted via conversion activity referred to as C-019. All converted students’
residency data is converted with their last term or last 4 quarters/terms if they were enrolled in
the last year.

SMZeB1-008 ADMISSIOMS

s10.. [N ] 1L ] SSH.. [ L 1L ]

fRG Plam Strt [
Adm Num

Sox
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PeopleSoft Feld . PeopleSoft Field Legacy Source . Legacy Source . Legacy Extract Value f Source Field
Description System Record
EMPLID Frapl 0] qY STU-YRO-M 500510
n
ACAD_CAREER Academic Careser = Lranslation = "UGRD" or "CNED"
IMSTITUTION beademic TRI 4 COH -INFC-MA cion
Institution
EFFECTIVE_TERM | Cliective Term S5M Stu-YRO-M Last ¥R enrolled if no Stu-YRO-M then Stu-D
YRO Plan-5tart, if mot in those then last YRO
TRAN, if no YRO anywhere error out
RESIDENCY_DT Residency Date n'a Start date of YRO above
RESIDEMNCY Hesidency 5B Stu-YRO-M or KE5-51a0 enrolled if no Stu-YRO-M then Stu-D
Stu-N RES-STAT Plan-Start and Fee-Pay-Stat 35
ADMISSIOMN_RES | Admissions <blank=
Residency
FIM_AID_FED_RES | Fin Aid Federal <blank>
Residency
FIN_AID_ST_RES | Fin &id 5State zhlank=
Residency
Residency Crosswalk Table:
Legacy Value PeopleSoft Value
(RES-STAT) [RESIDENCY) sEauioReiE Descrintios
b 115 In State
2 08 | Out of State
3| UD Undetermined
35 | IN International
Residency Exception Crosswalk Table:
Legacy Value PeopleSoft Value e
(FEE-PAY-STAT) | (Tuimion_excpr) | FeopleSoft Description
9 5F01 Active Dury Military & Depndnt
25 SFO2 American Indian
El SFO2 Border County
Not converted SH04 High School Grad Seek Res
36 SFO5 In-5tate High School Grad
Not converted SFOE S&D of Active Military OFS
Nat canverted sHOf E-3, H-1 or L Visa & Family

Common Conversion Issues - Residency

sent to colleges for cleanup.

CS Core - Data Validation - Bio/Demo

If there is an error in the student's program/plan stack, then residency fails to load.
If there is a mismatch between students’ program/plan stack career and the residency
career, then residency fails to load.

If the student has duplicate records in legacy, then residency fails to load. Duplicates will be
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+ If the student had no enrollment in legacy or if the enroliment fails to convert, then
residency fails to load.

+ Applicants with Prior Enrollment - Residency (RES STAT and FEE PAY STAT) is extracted from
SM5018 for applicant students with prior enrollment, even if more recent admissions data
has been entered on SM2001. The ctcLink project team will identify the students with
different RES STAT and FEE PAY STAT codes and correct their records during go-live
weekend.

Legacy Data Cleanup - Residency

Any legacy cleanup issues identified in this conversion cycle must be resolved in legacy before
the next legacy system snapshot to avoid repeating the same issue in the next conversion cycle.
For the list of conversion snapshot dates, refer to the Data Validation Overview - Getting
Started guide on this topic.

Minimum Validation Requirements - Residency

Converting colleges should use the query provided in the section below and select a minimum
of 50 records to validate that residency data was populated as expected in PeopleSoft.

* Residency Code
+ Students with International residency
+ Students with residency exceptions
+ For students who converted with Out of State, Undetermined, or International Residency
who also had a residency exception, Residency will reflect the Legacy residency value but
the Tuition Residency field will be updated to In State based on the residency exception
code.

Conversion Validation Steps - Residency

Navigation Path: Main Menu > Campus Community > Personal Information >
Identification > Residency Data

1. Navigate to the Residency Data page
2. Input the ID and click Search
3. Validate the Residency code matches legacy based on the crosswalk and validation

requirements listed above
PeopleSoft Query Navigation Path: Main Menu > Reporting Tools > Query > Query Viewer

CTC_VAL_BIO_RESIDENCY Returns students with a converted External ID for your college and a
record on the Residency table to compare to legacy.

+ If a student converted with a residency exception code, the query will return data in the
Tuition Residency Exception and Tuition Res Except Description fields, otherwise these fields
will be blank
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Will match original residency from Legacy UNLESS student
has exception. If an exception is converted, these fields will

reflect In State residency

Conversion Detail - Emergency Contacts

Conversion Background - Emergency Contacts

Emergency contact data is extracted via conversion activity referred to as C-016 and consists of
the Emergency contact Name and Phone number.
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Common Conversion Issues - Emergency Contacts

+ If PeopleSoft values do not match what is in your legacy system it is most commonly due to
another college's record for the same student taking priority during the conversion process.
For steps to determine if this may be the case, please review "Source Tips and Clues" in the
"Conversion Backgtorund - Student Bio/Demo - Person Information" section.
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Minimum Validation Requirements - Emergency Contacts

Converting colleges should use the query provided in the section below and select a minimum
of 50 percent of the records to validate that emergency contact information was populated as
expected in PeopleSoft.

Conversion Validation Steps - Emergency Contacts

Navigation Path: Main Menu > Campus Community > Personal Information > Biographical
> Emergency Contacts

1. Navigate to the Emergency Contacts page
2. Input the ID and click Search
3. Validate the Emergency Contact information matches legacy

PeopleSoft Query Navigation Path: Main Menu > Reporting Tools > Query > Query Viewer

CTC_VAL_BIO_EMERGENCY_CONTACT Returns emergency contact data and PeopleSoft and
legacy IDs for converted employees and students converted from your college, based on the
External System codes entered in the prompts. Refer to the External System table in the
“Conversion Validation Steps Bio/Demo” section for your college’s External System codes.
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Submitting Data Validation Results

College Data Validation SMEs will communicate any conversion issues they encounter during
their data validation via the Oracle Test Manager (OTM) application. The ctcLink Testing Team
will provide OTM orientation materials before the data validation period for any College Data
Validation SMEs who are not familiar with the tool. Please refer to the Data Validation
Overview - Reporting Issues guide for more information on using OTM.

When logging a new issue in OTM related to data being validated through this guide, remember
to use the following values for these specific required fields in your issue entry under the
project tied to this Deployment Group and CS Data Validation Cycle:

« Summary: (Provide a title for the issue discovered)
+ Assigned To:

+ Kyrsten Catlin (Residency)

« Amanda Hoover (All other Bio/Demo areas)

Status: (Leave as NEW)
+ College or Location : (Specify the college or district)
Priority: (Leave blank - not used)
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