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Message Center

Purpose: Use this document to reference for using the student Message Center through
the Message Center tile on the ctcLink Student Homepage.

Audience: Students; Student Services staff

Message Center

Navigation: Student Homepage

Select the Message Center tile.

The Message Center page displays.
Select a message in your Inbox.

The message displays.

If the message allows it, select Reply.
The message Reply area displays.

Enter your message, then select Send.
Your reply is sent.

To archive the message, select Archive.
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The Archive icon is labeled "Unarchive".

< ctelink Student Homepage

The message moves from the Inbox to the Archived folder.
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Tuition Due Reminder Notice =]

Tuition Due Raminder Clark College

Jual 15, 2020

W 07152018 - 547 pm | & Charies”

Qur records indicate your tuition for FALL 2018 is still oumtstanding. The balance
owed is due by 5:00 pm, THURSDAY , January 24, 2019, If the amount owed is not
paad in full by the due dale you wilf be dropped from your classes. If you believe you
should be getting financial aid that covers your tuition, please confact the Financial Asd
Office at (360)992-2153 or log inlo your financial aid portal .—'fla enswe 3l regquired donsments

ang Submided

You can make payment in full to the cashier's office in Gaiser Hall or by phone at (360)
Q92. 2177, To pay online log in at htips v clark eduwcument_students/index php

ipct the Pay by Credit Card. B you would lig 1o 5ign wup for e SSudent Tuition Easy Payment Plan (STEFF),
g visil e cxphiers ofce b complels T ign up pocess

If you are nod planning on atte fer 2019, please withdraw from your classes by
lagging in al https hwww clark adweuntant s/iriche phpn’")

1o dndsp your classes

and select Web Regisiration

I Unarchie
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12. Select the Archived folder.
13. The Archived folder displays.
14. Select the message you wish to Unarchive.
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Our records Indicate your tultion for FALL 2018 Is still outstanding. The balance
owed is due by 5:00 pm, THURSDAY , January 24, 2019, If the amount owed i5 not
paid in full by the due date you will be dropped from your classes, If you believe you
should be gatting financial ad thal covers your tuition, please contact the Financial Asd
Office at (360)992-2153 or log into your financial aid Dﬂl'lfll:’flc ANEUNE 3l QUi JOCUMHNtS

are gubammed

You can make payment in full to the cashier’s office in Gaiser Hall or by phone at (360)
992.2177. To pay online log in al hitps /fwww.clark edu'current_students/index pnp-j

ard seled the Pay by Credit Cardl ¥ you would like b2 sign up iorthe Student Twlion Easy Paymant Plan [STEPP),
"
= you will need to visit e cashiers ofice fo complate the sign up process.

If wou are not planning on atlendmg Winter 2019, pleasa w11hdra»;v from your classes by
logging in at hitps:iwww. clark edwicurrent_students/index php' and seled wWeb Registration

10 drap your classes
B Usarchie

15. The message displays.

16. Select Unarchive.

17. The message moves from the Archived folder to the Inbox.
18. Select the Inbox folder.

19. The message is, again, archivable.

Process complete.

@ Please getin touch with your college if you require immediate assistance with ctcLink.
Check out the contact information and highlights for each community and technical

college.
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https://www.sbctc.edu/our-colleges/college-contact-list.aspx
https://www.sbctc.edu/our-colleges/college-contact-list.aspx
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