9.2 WCG Eligibility Process

Purpose: To step through the Washington College Grant eligibility process using ctcLink.

Audience: Financial Aid staff.

This document works through the step-by-step process for the entire WCG Eligibility
process. Steps are as follows:

Step 1) Select WCG Students using Population Update Process

Step 2) Calculate Eligibility for WCG-Eligible Students

Step 3) Optional - Review Eligibility View Page

Step 4) Run Archive Outbound Process

*Step 5) Load WSAC's Archive Inbound File

*Step 6) Run a Query to View Eligibility Messages from Archive Process
Step 7) Optional - Run Eligibility Lock in Batch

*Note-- if testing this process, you will not be able to test running Archive Inbound (Step 5 -
6)

@© You must have at least one of these local college managed security roles:

* ZD FA SNG Eligibility
+ ZD SACR Financial Aid Config
« ZZ FA WCG Eligibility

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.
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Washington College Grant Eligibility Process

@ Prior to creating and populating the WCG eligibility page, the following processes must
occur:

1. ISIRs need to be loaded
2. FATerm records built
3. Student budgets assigned

Load ISIRs - WCG Population/Update

Step 1, WCG Population Update, loads data into the SNG eligibility table.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Population/Update

1. The WCG Population/Update search page displays.
2. Enter an existing or Add A New Value for the Run Control ID.
3. Select the Search button.

WCG Populate/Update

Find an Existing Value Add a New Value

Run Control IDPWCG_POF_UPD_KE

| Add o

A

The WCG Populate/Update page displays.

From the Selection Tool drop-down list choose PS Query.

From the Query Name drop-down list choose: CTC_FA_SNG_POPULATE.
Select the Edit Prompts Link.

Nou s
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10.
11.

WCG Populate/Update

Run Control ID WCG_POP_UPD_KF

Population Selection

Report Manager  Process Monitor Run

Populatiorgm'sction
-°5&I&ction Tool] P5 Query

> ['ox,{' Edit Prompts

6 Query Name|CTC FA SNG_POPULATE

\ O}
Parameters

*Academic Institution: WA220 Q  Tacomacc
*Ald Year: Q

‘5l Save

The Query Prompts pagelet displays.
Enter the Institution.

Enter the Aid Yr.

Select the OK button.

Query Prompts

Help

Institution Jwa220 ro

aid Yr[2021 |

Ok o [ |
S—

12.
13.
14.
15.

16.

The WCG Populate/Update page displays.

= Launch Query Manager

I recalculate

In the Parameters group box, enter the Academic Institution.

Enter the Aid Year.

*Qptional -- Before running the process, you may check your results using the Preview

Selection Results link.
Select the Run button.
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WCG Populate/Update

Run Control ID WCG_FOP_UPD_KF Report Manager Process Monitor o Run |
—

Population Selection

~| Population Selection

Selection Tool [PS Query ] Edit Prompts e
Query Name |CTC FA_SNG_POPULATE = Launch Query Manager'\_rfé‘review Selection Results
Parameters
*Academic Institution: e WAZ20 QA Tacomacc [ recalculate
*Ald Year: o 2021 Q
‘Gl Save

17. The Process Scheduler Request page displays.

18. Select the OK button.

19. The WCG Populate/Update page displays.

20. Select the Process Monitor link.

21. The Process List tab displays on the Process Monitor page.

22. Select the Refresh button.

23. The process Run Status should be Success and the Distribution Status should be Posted.

WCG Eligibility Update

The second step is the WCG Eligibility process which moves the data from the SNG
Eligibility table and updates the eligibility fields on the WCG Eligibility page accordingly.

Begin by navigating to the Calculate WCG Eligibility page.

@© You must have at least one of these local college managed security roles:

. ZD FA SNG Eligibility
+ ZZ FA WCG Eligibility
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If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > Calculate WCG Eligibility

1. The WCG Calculate Eligibility search page displays.
2. Enter an existing or Add A New Value for the Run Control ID.
3. Select the Search button.

WCG Calculate Eligibility

Find an Existing Value Add a New Value

Run Control DF;‘CG ELIG_CALC_KF

[ Add jo

The WCG Eligibility Update page displays.

Select the Selection Tool field and select PS Query from the drop-down list.
Select the Query Name field and choose the desired value from the list.
Select the Edit Prompts Link.

Nou s

The Academic Institution field in the Parameters section must be filled in for Edit
Prompts link to open on the page. You cannot run the process without defining the
Edit Prompts.
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WCG Eligibility Update

Run Control ID WCG_

Population Selection

| Population Salection

ELIG_CALC_KF

Report Manager

Selection Tool

P5 Query

M | [Edit Prompts |

Query Name|cTe FA SNG_ELIGIBILITY
Nt
Parameters
*Academic Institution: WAZ20 & Tacomacc
*Ald Year: 2021 Q

5l save

8. The Query Prompts pagelet displays.
9. Enter the Institution value.
10. Enter the Aid Year value.

11. Select the OK button.

Query F’mmpto
Institution wnzzoé
Aid Yr 2021

-
o Cancel
4

Help

12. The WCG Eligibility Update page displays.
13. Confirm that the Parameters section has been fully populated.

14. Select the Run button.
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WCG Eligibility Update

Run Control ID WCG_ELIG_CALC_KF Report Manager  Process Monitor 0 Run
-

Population Selection

~| Population Selection

Selection Tool | PS Query W | [Edit Prompis|
Query Name [CTC_FA_SNG_ELIGIBILITY Q Launeh Query Manager
Parameters \
*Academic Institution: e WAZ2Z0 Q,  Tacomacc
*Ajd Year: o 2021 Q@ 2020-2021 Financial Aid Year
5] save

15. The Process Scheduler Request page displays.
16. Select the OK button.

Process Scheduler Request

Preview Selection Resulls

User ID CTC_KFORSBERG Run Control ID WCG_ELIG_CALC_KF
Server Name | ~]  Run Date [03/26/2020 &
Recurrence | ] Run Time [8:44:11AM i e f P S
Time Zone Q
Process List
Select Description Process Name Process Type “Type “Format Distribution
EQ08 :Calculate WCG Eligiblity CTC_SMNG_ELG Application Engine | Web ~| Distribution

=

17. The WCG Eligibility Update page displays.
18. Select the Process Monitor link.
19. Select the Refresh Button.

20. Check the Run Status of the Process Instance number assigned in previous step.
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Optional - Verify WCG Eligibility View

To verify that the WCG Eligibility View component was populated, navigate to:

@© You must have at least one of these local college managed security roles:
* ZD FA SNG Eligibility
« ZZ FA WCG Eligibility

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Eligibility View > WCG Elig and Archive Data

1. The WCG Eligibility Data page displays.
2. Enter Academic Institution and Aid Year.
3. Select the Search button.

WCG Eligibility Data

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

ID| begins with ~ Q
Academlc Institutlon)= WAZZ20 o Q
Aid Year|= ] 2021 %/ Q

Last Name begins with - |
First Name|begins with -~

U include History [J case sensitive

3 - 2
Search Clear Basic Search & Save Search Criteria

4. Search Results are displayed.
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5. Select a student record from the list. Verify that data is populated in all the fields. The
Residency Date field may not be populated, especially if the Residency Prior field is
populated with Yes.

6. Verify that if the Eligible? field is populated with Yes, the MFI Percent Calculation and WCG
Award Amount fields are present and populated and "All conditions have been met.
Student is eligible" text is displayed in the Message field box.

7. If the Eligible? = No, verify that the MFI Percent calculation and WCG Award Amount
fields are not displayed and there is a reason text in the Message field box.

8. Verify that the Lock Eligibility Override checkbox is NOT checked.

9. Select the Next in List button to scroll through multiple student records to review the
different data values being populated into the fields.

WCG Eligible Data WCG Archive Dala

Academic Institution: wWaos0  Tacoma CC
Aid Year: 2020 2019-2020 Financial Aid Yea Student ID:
Eligibility Data Find | Wiew All First 10f1 Last
¥ [=

Effective Date: 12/09/201% Effective Sequence: 1 OCperator 1D:

WCG Income: 50.00 o

Lock ENgibliity Cveride; _|
ISIR Family Size: 6 Elgible 7 Yes
Number in College: 1 o WIFI Percent Calculation: }
. WCG Award Amount; 34107
WCGE Family Size: 4
e’ Meszage: All conditions have been met. Student is

EFC Status: Oficial o eligible.

State of Residency: WA

Residency Date: &

[ cacuae
Residency Frior Yes N
=" Have Need > 0: Yes -

Bachelors Degree: No ks

Dependency: ndependent wPrimary EFC

“Citizenship Status U.5. citzen

Transaction Number: !

*Current Grade Level: d yr Junior /]

NSLDS Grade Level: 2nd Year <]

&l save | |of Retum o Search o] MextTiList || Moty || &% Refresn & Incluge History

WCG Archive Outbound

WCG Archive Outbound process generates a list of SSNs. Begin by navigating to the
WCG Archive Outbound page.

@© You must have at least one of these local college managed security roles:

- ZD FA SNG Eligibility
- 7Z FA WCG Eligibility
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If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Archive Outbound

1.

2
3

The WCG Archive Outbound search page displays.
. Enter an existing or Add A New Value for the Run Control ID.
. Select the Search button.

WCG Archive Outbound

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Searériteria
e

Search by: |Run Control ID begins withfWCG_ARCH_OUTB_KF

DCase Sensitive

| Search EI Agvanced Search

o N U A

11.
12.
13.
14.

15.

16.
17.
18.
19.

9.

"

The WCG Archive Outbound page displays.

Select the Academic Institution list and choose the desired value from the list item.
Select the Aid year list and choose the desired value from the list item.

Perform the appropriate selection for the Select Eligibility box.

Select the Run button.

The Process Scheduler Request page displays.

Select the OK button.

The WCG Archive Outbound page displays.

Select the Process Monitor link.

The Process Monitor page displays.

Select the Refresh button. Check the Run Status of the Process Instance number assigned
in prior step.

Once process status is shown as success and distribution statuses as posted, select the
Details link.

The Details page displays.

Select the View Log/Trace link.

The View Log/Trace page displays.

Select the applicable file name.
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20. Carefully copy all the SSNs listed in the file.

21. Paste the list of SSNs into a new NotePad document.

22. Save the file onto your desktop with an appropriate file name (any file name will be
sufficient). The format of the file should be saved as a .txt file.

WCG Archive Outbound

Run Control ID WCG_ARCH_QUTE_KF Report Manager  Process Monitor o Run
N
*pcademic Institution: WA220 | T2c0ma oo
*Aid Year: o 2021 | 2020-2021 Financial Aid Year

Select Eligible Only: I_—‘o
S’

‘G Save

@ Process the file you just saved into the WSAC WCG Archive Cruncher.

Once you process the file through the WCG Archive Cruncher, DO NOT open the file.
Instead, save it directly to your desktop. Again, any file name will be sufficient. The
format of the file should remain as .csv. (This is to eliminate having SSNs with leading
zeros drop off in the file; which would result in an error during processing.)

Before proceeding with the WCG Archive Inbound process, be sure that the prior steps
have been completed and you have access to the file you saved from the WCG Archive
Cruncher.

WCG Archive Import

€ WCG Archive import process loads data from the Cruncher file into the archive import
table. Begin by navigating to the WCG Archive Import page.
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@© You must have at least one of these local college managed security roles:
« ZZ FA WCG Eligibility

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Archive Import

1. The WCG Archive Import search page displays.
2. Enter an existing or Add A New Value for the Run Control ID.
3. Select the Search or Add button.

WCG Archive Import

Find an Existing Value Add a New Value

Fun Control ILPWCGE_ARCH_INB_KF

4. The WCG Archive Inbound page displays.
5. Select the Selection Tool list and choose the desired value from the list item.
6. Select the Upload File button.
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WCG Archive Inbound

Run Control ID WCG_ARCH_INB_KF Report Manager Process Monitor Run

Population Selection

| Population Selection

Selection Tool| External File v| o
—— _
Attached File WV, UploadFilc__ |

File Mapping Q

Create File Mapping

Parameters

*Academic Institution: WAZ20 A Tacomacec

*Aid Year: 2021 Q' 2020-2021 Financial Aid Year
5 Save

7. The File Attachment pagelet displays.

8. Select the Browse button - Browse for and select the file you received and saved from the
WSAC WCG Archive Cruncher - Depending on the browser, select the Open button.
9. Select the Upload button.

File Attachment

Help
_
| Upload 1 Cancel

oy

10. The WCG Archive Inbound page displays.

11. Select the View File button to verify that the file uploaded has the correct data.

12. Select the File mapping field - select the SNG ARCHIVE INBOUND value from the list item.

13. Select the Preview Selection Results to view data from within the file and how it will
populate into the mapped fields.

14. Select the Return button.
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WCG Archive Inbound

Run Control ID WCG_ARCH_INE_KF

Population Selection

~| Population Selection

Report Manager  Process Monitor

Selection Tool |Extenal File

v|

s Attached File WCG_INBOUND.csv

Upload File Delete File

Run

Vi

e F

SNGﬂRCH'VE INBOUND @ Edit File Mapping

-
\‘_'/l' Preview Selection Results

Parameters

*Academic Institution: WA220 Q  Tacomace

*Aid Year: 2021 Q@ 2020-2021 Financial Ald Year
5] save

15. The WCG Archive Inbound page displays.

16. Enter the Academic Institution.
17. Enter the Aid Year.
18. Select the Run button.

WCG Archive Inbound

Run Control ID WCG_ARCH_INE_KF

Population Selection

“| Population Selection

Selection Tool |Exlerna| File

Attached File WCG INBOUND.csv

File Mapping |snG ARCHIVE INEOUND

Parameters

*Academic Instﬁutiun:@/
*Aid Year: °

[5] save

021 Q

19. The Process Scheduler Request page displays.

20. Select the OK button.
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Upload File Delete Flle Wiew F
Q

Edit File Mapping
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Process Scheduler Request

User ID CTC KFORSBERG Run Control ID WCG_ARCH_INB_KF
Server Name | | Run Date |07/20/2020 by
Recurrence | ~| Run Time [8:48:27AM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type “Type “Format Distribution
| %G| ED08: WCG Archive Import CTC_ARC_IMF Application Engine  |Web vl |T}(T ~ | Diistribution

==

21. The WCG Archive Inbound page displays.
22. Select the Process Monitor link.

WCG Archive Inbound

Run Control ID WCG_ARCH_INE_KF Report Mana@s_a[i Process Monitor

Run
#’Process Instance:42511081
Population Selection
~| Population Selection
Selection Tool |[External File ~]
Attached File WCG_INBOUND.csv Upload File Delete File View F
File Mapping jsNG ARCHIVE INBOUND QA EditFile Mapping Preview Selection Results

Parameters

*Academic Institution: WA220 Q  Tacomacc

*Aid Year: 2021 Q. 2020-2021 Financial Aid Year
[5] save

23. The Process Monitor page displays.

24. Select the Refresh Button.

25. Check the Run Status of the Process Instance until Run Status is Success and
Distribution Status is Posted.
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Optional: Verify Eligibility Messages

You can view the Archive Inbound eligibility messages on each WCG student by running
a query. Navigate to the Query Viewer.

@© You must have at least one of these local college managed security roles:

« ZD_DS_QUERY_VIEWER

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Reporting Tools > Query > Query Viewer

N AWM=

—_— )
N Oo

13.

The Query Viewer search page displays.

Enter Query Name in the query name field: CTC_FA_SNG_ALL_RECORDS
Select the Search button.

The Search Results display.

Select the HTML link under the Run to HTML column.

The Query page displays.

Enter value in the Institution field.

Select View Results button.

The Results page displays.

Select the Excel Spreadsheet link.

. Select the Open with radio button and select Excel.

Review and compare data in the query spreadsheet against data in the original file from the
WSAC Cruncher results. Verify the data populated in the corresponding fields. Tip!--Filter
the message column by Not Eligible due to no remaining quarters, and Not Eligible due
to Repayment Status.

Also review the results under Special Processing and verify that the mentioned fields are
updated appropriately.

WCG Eligibility Data

To test making manual changes on WCG Eligibility Data page and manually
calculating the students' WCG eligibility, use the Calculate button on the WCG
Eligibility and Archive Data page.
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@© You must have at least one of these local college managed security roles:

- ZD FA SNG Eligibility
+ ZD FA WCG Eligibility

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Eligibility View > WCG Elig and Archive Data

The WCG Eligibility Data search page displays.
Enter the ID.

Enter the Academic Institution.

Enter the Aid Year.

Select the Search button.

Lk wn =

WCG Eligibility Data

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Search Criteria

'}_'

g ID|beqgins with ~~

Academic Institution o: WAZ220 Q

Aid Year Lé_‘ﬂ 20219 Q
\_,{Eatuc-nal ID
Last Name
First Name

Llinciude History [ case sensitive

(5 )
Clear Basic Search = Save Search Criteria

6. Select [+] button to add a row.

7. In this example, you can change the student's eligibility -- as a scenario example, if you
determined this student is truly an out-of-state resident. In this scenario example, enter OR
(Oregon) into the State of Residency field.

Select the Calculate button -- note the eligibility changes.
9. Repeat steps for the remaining scenarios as needed.

o
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WCG Eligible Data WIOG Archive Data

Academic Institution:

Aid Year:

Eligibility Data

Effective Date: 0717/2020

WCG Income:
ISIR Family Size:
Number In College:

WCG Family Size:

EFC Status:

* State of Residency:

Residency Date:
Residency Prior:
Have Need > 0:
Bachelors Degree:

Dependency:
"Citizenship Status

Transaction Number:

*Curment Grade Level:

NSLDS Grade Level.

il Save || o Retumn fo Search

20202021 Financial Aid Year

Effective Sequence:

50.00

1

1

1

[Official

-

WA h
-

Yes

Yes

Mo

ndependent wiPnmary EFC

U.5. ciizen

1

15t yr Attended Before

t| Previous in List

2nd Year

+ | Mextin List

Student ID:
Find | Wiew All Fist ‘4" 10of1 ‘& Last

&=@-

Operator ID: 1010041803

Lock Eligibility Override: [

“Eligible : [res ]

MFI Percent Calculation: 5

WCG Award Amount: 51218

Message: [am conamans nave been met Student s

eligible

=] Notity | &% Refresh pdat Splay _,." Include History

WCG Override Process

€ WCG Override process overrides the Lock Eligibility Override field on the WCG

Eligible Data page for the students selected. Begin by navigating to the WCG Override
Process page.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA

College Grant > WCG Override Process

1. The WCG Override process search page displays.

2. Enter an existing or Add A New Value for the Run Control ID.

3. Select the Search button.

9.2 WCG Eligibility Process

Page 18



Nou s

WCG Override process

Find an Existing Value Add a New Value

Run Control E’ﬁﬁ'(l(& OVRRD _FPRCS_KF

=@

The WCG Override Process page displays.
Select the Selection Tool and choose the desired value from the list item.

Select the Query Name list and choose the desired value from the list item.
Select the Edit prompts link.

WCG Override Process

Run Control ID WCG_OVRRD_PRCS_KF Report Manager  Process Monitor Run

Population Selection

| Populatiorga-lection o
Q Selection Tool| PS Query V| \_('Edit Prompts

o Query Name|CTC_FA SNG_OVERRIDE b Launch Query Manager Preview Selection Results
S

Parameters

"Academic Institution: WAZZ0 Q Tacoma CC OLoek Eligibility

*Aid Year: 2021 Q  2020-2021 Financial Aid Year

‘Gl Save

8. The Query Prompts pagelet displays.
9. Enter the Academic Institution.
10. Enter the Aid Year list.

11.

Select the desired value from the Item Type list -- in this example, we want to process an
override lock determination on the Washington College Grant Item Type.

12. Select the desired value from the Eligible list -- in this example, we want to override lock

determination on all Yes eligible.

13. Select OK button.

9
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Help
Query Prom ptso

Institution fWA220) /
Aid Yr|2021 6
ltem Type 5120&%‘5&09
ELIGIBLE[ Yes @
oy

] Cancel

©

14. The WCG Override Process page displays.
15. Select Preview Selection results.

16. The results display.

17. Select the Return button.

18. The WCG Override Process page displays.
19. Enter the Academic Institution.

20. Enter the Aid Year.

21. Select Lock Eligibility checkbox.

22. Select Run button.

WCG Override Process

Run Control ID WCG_OVRRD_PRCS_KF Report Manager  Process Monitor @ Run l

Population Selection

| Population Selection

Selection Tool [PS Query - Edit Prompts

Query Name \CTC_FA_SNG_OVERRIDE = Launch Guery Manager Preview Selection Results

Parameters
Y I
*Academic Institution: Wwazz2o A Tacomacc e Lock Eligibility
*Aid Year: 2021 A 2020-2021 Financial Aid Year N~
5l save

23. The Process Scheduler Request page displays.
24, Select the OK button.
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Process Scheduler Request

User ID CTC_KFORSBERG

Run Contral ID WCG_OVRRD_PRCS_KF

Server Name | | Run Date [07/20/2020 E
Recurrence | ] Run Time [ 11:02:47AM Reset to Current Date/Time
Time Zone Q

Process List
Select Description

E0D& : WCG Overide Process

Process Name

CTC_SNG_OVR

Cancel

25. The WCG Override Process page displays.
26. Select the Process Monitor link.

WCG Override Process

Run Control ID WCG_OVRRD_PRCS_KF

Population Selection

| Population Selection

Selection Tool |PS Query |
Query Name CTC_FA_SNG_OVERRIDE Q

Parameters

*academic Institution: WA220 QA Tacomacc

*Ajd Year: 2021 Q 2020-2021 Financial Aid Year
5 Save

27. The Process Monitor page displays.
28. Select the Refresh button.

Process Type
Application Engine

“Type
[Web

“Format

| [ THT

Distribution

| Distribution

Report Manager | Process Maonitar Run

sl Process Instance:42511096

Edit Prompts

Launch Query Manager Preview Selection Resulls

Lock Eligibility

29. The Run Status should be Success, and the Distribution Status should be Posted.
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Optional: Verify That the WCG Eligibility Data Page Was Updated

@© You must have at least one of these local college managed security roles:

« ZD FA SNG Eligibility
- 7Z FA WCG Eligibility

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Eligibility View > WCG Elig and Archive Data

1. Using the list of student IDs from the verify eligibility messages step (Query Viewer), access
the student's data in the WCG Eligibility and Archive Data page.
2. Verify that the Lock Eligibility Override checkbox is updated accordingly.

WCG Setup

In order to properly test the recalculation of WCG eligibility for all students who already
have a WCG eligibility page, you must first make sure the WCG Setup Table has been
updated to different values than what was used when the WCG eligibility processes
were run the first time.

@© You must have at least one of these local college managed security roles:

« ZC FA Local Configuration
+ ZD FA Local Configuration
+ ZD SACR Financial Aid Config

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: Nav Bar > Navigator > Set Up SACR > Product Related > Financial Aid > CTC
Custom > CTC Interfaces > WA College Grant > WCG Setup

1. The WCG Awards Setup search page displays.
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2. Enter Academic Institution.
3. Enter Aid Year.
4. Select the Search button.

WCG Awards Setup

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Academlc Instltutlﬂn‘o‘d WAZ20

Aid Yeal \o/] 2021
LY
' n ' @
Search Clear Baslc Search & Sawve Search Criterla

Q
Q

5. The Award Amounts Table tab displays.

6. To test the fields on this page, you can update NonBas Award Amount in the first row (MFI
percent = 50).

7. Select the Save button.

Awards Amounts Table MFI1 Setup Table

Academic Institution WaA220 Tacoma CC

Aid Year 2021 i..COPY
Award Amounts Personalize | Find | El | E First ‘4 1-50f5 ‘* Last
MFI Parcant zﬁ‘“fuﬁhward Bas Award Amount
1] 50 e[ 4107 6588 + (=]
2| 55 2877 4611 [+ | =]
3| 80 2670 4282 L#] =]
4 @5 2466 3852 [+ | =]
5| 70 2055 3204 L#+] =]

|",-_.’]Sa1.fe | i@ Return to Search | |[=] Motify
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WCG Populate/Update Process

Once the WCG Setup has been updated, run the WCG populate/update process.

@© You must have at least one of these local college managed security roles:

+ ZD FA SNG Eligibility
+ ZD SACR Financial Aid Config
« ZZ FAWCG Eligibility

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Population/Update

1. The WCG Populate/Update search page displays.
2. Enter an existing or Add A New Value for the Run Control ID.
3. Select the Search or Add button.

WCG Populate/Update
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Valug

Search Criteria

Run Control ID{ begins with ~ |WCG_POP_UPD_KF

[ case sensitive

al
Clear Basic Search = Save Search Criteria

The WCG Populate/Update page displays.

Select the PS Query value from the Selection Tool drop-down list.
Select the Query Name field and enter the desired value from the list.
Select the Edit Prompts link.

The Edit Prompts pagelet displays.

Complete the available fields.

WooNOUL A
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10. Select OK to close the pagelet.

11. The WCG Populate/Update page displays.

12. In the Parameters group box, select the Academic Institution.
13. Enter the Aid Year.

14. Select the Recalculate checkbox.

15. Select the Run button.

WCG Populate/Update

Run Control ID WCG_POP_UPD_KF Report Manager  Process Monitor

Population Selection

* Population Selection
Selection Tool |PS Query v| Edit Prompts
Query Name |CTC_FA_SNG_POPULATE Q Launch Query Manager Preview Selection Results
Parameters
*Academic Institution: WWAZ2() Q  Tacomacc Recalculate
*Aid Year: 2021 Q  2020-2021 Financial Aid Year
‘Gl save

16. The Process Scheduler Request page displays.
17. Verify that the E:008 SNG Population/Update Process checkbox is selected.
18. Select the OK button.

Process Scheduler Request

User ID CTC _KFORSBERG Run Control ID WCGE_POF_UFPD_KF
Server Name | ] Run Date [07/20/2020 Bl
Recurrence[ Vl Run Time [1:40:29PM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Frocess Type “Type “Format Distribution
E0D8 : WCG Population/Update CTC_SMG_PRCS  Application Engine  [Web | |[TXT ~| Distribution
Gance

19. The WCG Populate/Update page displays.
20. Select the Process Monitor link.
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WCG Populate/Update

Run Control ID WCG_FPOP_UFD_KF Report Manager Process Monitar Run

* Process Instance:42511116
Population Selection

“| Population Selection

Selection TuullPS Cluery v| Edit Prompts
Query Name CTC_FA_SNG_POPULATE Q Launch Query Manager Freview Selection Results
Parameters
*Academic Institution: WA220 X Tacomacc Recalculate
*Ald Year: 2021 & 2020-2021 Financial Aid Year
&l Save

21. The Process Monitor page displays.
22. Select the Refresh button.
23. Check the Run Status of the Process Instance number assigned in previous step.

© Inorder for the recalculated data to populate on the student's WCG Eligibility page,
you must now run the Calculate WCG Eligibility process. Go to Calculate WCG
Eligibility section of this QRG to refer to instructions to run that process.

Optional: Verify Student Award Amount

€ Verify that the process recalculated the students award amounts.

@© You must have at least one of these local college managed security roles:

- ZD FA SNG Eligibility
- 7Z FA WCG Eligibility

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.
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Navigation: NavBar > Navigator > Financial Aid > CTC Custom > CTC Interfaces > WA
College Grant > WCG Eligibility View > WCG Elig and Archive Data

The WCG Eligibility Data search page displays.
Enter Academic Institution.

Enter Aid Year.

Select the Include History checkbox.

Select the Search button.

Lk wn =

WCG Eligibility Data

Enter any information you have and click Search. Leave flelds blank for a list of all values.

Find an Existing Value

Search Criteria

D | begins with ~~

Academic Institution)= ~ | WAZ20

Jolye

0

P

Aid Year|= | 2021
Mational 1D | begins with
Last Name
Eirst Mam

Include History O Case Sensitive

Search Clear Basic Search (& Save Search Criteria

6. The Search Results portion of the page displays.
Select a student from the list.
8. Select Search.

~
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WCG Eligibility Data

Enter any informarion you have and chick Sseanch Leave fiskds blank tor a hst of 2l val

Find an Existing Value

Search Criteria

D] begins with -

Academic Instiut ZIII'| o

Ald Yiear, o

Mational IZI| beqing with

Lasl \lulm-l bieqing with

First \lulm-l bieqing with

[~ inciuge History | case sensitive

Search Results
O

nily e first 300 resulls can be displayed

Save Search Crilena

LIS,

] Acpdemic Institution Ald Year National 1D Lest Name
(101000424 WAZ20 2021 1
10100082 WAZ2D 2021
101005563 WAZ20 2021
101005590 WAZ20 2021
V0005 F50 WA220 iy |

9. Once on the WCG Eligible Data tab, check to see that the MFI Percent Calculation field

contains correct value.
10. If so, check that the WCG Award Amount was updated correctly.
11. Go to a previous row to review what the award amount was before the recalculation.

12. If the MFI Percent Calculation field contains a value other than expected, select on the

Next In List button at the bottom of the page until you find a student with the desired

value.
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WCG Eligible Data || WCG Archive Data

Academic Institution: s

Aid Year: 2021 2020-2021 Financial Aid Year Student I0:
Eligibllity Data Find | View All First ‘4 1ef52 b Last
2 [=]
Effective Date: 07/17/2020 Effective Sequence: 1 ‘Operator ID:
WCG Income: 50.00
Lock ENigibility Override: ||
ISIR Family Size: 1 “Eligitie 7: Yes w
Humber in College: 1 WFI Percent Caiculation; 20
. WCG Award Amount 54218
WCG Family Size: 1 b
Message: All conditions have been met. Student 5
EFC Status: Official ~ eligibie.
State of Residency: A
Residency Date: G
Calculate
Residency Prior: Yes o
Have Nesd > 0: es >
Bachelors Degree: No e
Dependency: Indepentent wiPrimary EFC ]
“Citizenship Status US cilizen ~]
Transaction Number: 1
“Current Grade Level: Tslyr Altended Before ~]
NSLDS Grade Level: nd Year ~]

[l Save || Refurn fo Search

] PreviousinList || MextinList | =] Moty | i Refresh

13. Processes complete.
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