9.2 Creating a New FA Item Type

Purpose: Use this document as a reference for creating a new FA item type in ctcLink.

Audience: FA Director.

@© You must have at least one of these local college managed security roles:

« ZC FA Local Configuration
+ ZD FA Local Configuration
+ ZD SACR Financial Aid Config

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Creating a New FA Item Type

Financial Aid Item Types

Navigation: NavBar > Navigator > Set Up SACR > Product Related > Financial Aid > Awards
> Financial Aid Item Types

1. The Financial Aid Item Types search page displays.
2. Select the Add a New Value tab.

@© Note: The FA office determines the FA Item Type code and name to submit to Student
Financials. (See the Item Type QRG for correct numbering of item types.) Student
Financials completes the setup prior to use by FA.

Enter the appropriate institution code in the SetlID field.

Enter the year in the Aid Year field.

Select the Item Type look-up icon and select the appropriate item type.
Select the Add button.
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Financial Aid Item Types Look Up ltem Type

YOUUUUUUE |1V AL SdillemMde SITIEdILupuong LDIENE) (UIdne) (oidne ) o
960000008200 Alt WellsFargo Collegiate1 (blank) (blank) (blank)
Find an Existing Value Add a New Value 960000008210 Alt WellsFargo Collegiate2 (blank) (blank) (blank)
961000001100 Subsidized Direct Loan 1 (blank) (blank) (blank)
9651000001110 Subsidized DirectLn 1-NewFee  (blank) (blank) (blank)
Seu 961000001200 Subsidized Direct Loan 2 (blank) (blank) (blank)
. 961000001210 Subsidized Direct Ln 2-New Fee (blank) (blank) (blank)
e ' - 961000001300 Subsidized Direct Loan 3 (blank) (blank) (blank)
Item Type = 961000001310 Subsidized Direct Ln 3-New Fee (blank) (blank) (blank)
961000001400 Subsidized Direct Loan 4 (blank) (blank) (blank)
961000001410 Subsidized DirectLn 4-NewFee  (blank) (blank) (blank)
Add 961000002100 Unsubsidized Direct Loan 1 (blank) (blank) (blank)
961000002110 Unsubsidized DirectLn 1-New F  (blank) (blank) (blank)
961000002200 Unsubsidized Direct Loan 2 (blank) (blank) (blank)
961000002210 Unsubsidized DirectLn 2-New F  (blank) (blank) (blank)
961000002300 Unsubsidized Direct Loan 3 (blank) (blank) (blank)
Find an Existing Value | Add a New Value 961000002310 Unsubsidized DirectLn 3-New F  (blank) (blank) (blank)
961000002400 Unsubsidized Direct Loan 4 (blank) (blank) (blank]

961000002410 Unsubsidized DirectLn 4-New F  (blank) (blank) (blank)
961000003000 Unsubsidized DL PLUS Denied 1 (blank) (blank) (blank)
961000003010 Unsub DL PLUS Denied 1 New Fee (blank) (blank) (blank)
961000003100 Unsubsidized DL PLUS Denied 2 (blank) (blank) (blank)
961000003110 Unsub DL Plus Denied 2 Mew Fee (blank) (blank) (blank)

961000004100 PLUS Loan - Parent 1 (blank) (blank) (blank]
961000004110 PLUS Loan-Parent 1-New Fee (blank) (blank) (blank]
951000004200 PLUS Loan -Parent 2 (blank) (blank) (blank)
961000004210 PLUS Loan-Parent 2-New Fee (blank) (blank) (blank)
961000004300 PLUS Loan - Parent 3 (blank) (blank) (blank)
961000004310 PLUS Loan-Parent 3-New Fee (blank) (blank) (blank)
961000004400 PLUS Loan - Parent 4 (blank) (blank) (blank)
961000004410 PLUS Loan-Parent 4-New Fee (blank) (blank) (blank)
961000006000 Perkins Loan (blank) (blank) (blank)
999999999910 FA Cutover Emor (blank) (blank) (blank)

7. The FA Item Type page displays.
8. Populate the following fields in the FA Item Type 1 tab:

1. Effective Date - enter date of Item Type creation (if a new Item Type, the recommended

date to use is 01/01/1901)

Status - Active

Description - enter a description of the Item Type

Short Description - enter a short description of the Item Type

Financial Aid Type - select the appropriate type of aid

Source - select the appropriate source

Federal ID - select the appropriate option (federal item types only)
Aggregate Area - select the appropriate option (federal item types only
Institution Reporting Cd - enter SAPC if you are using this Item Type for SAP
Communications

WooNOULLAWN
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Fil e Typs 1

Semd WAITZ
ttesm Typa S51000004300 PLLUS Loan - Parant 3
Aid Year 2018 201 7-2018 Finandial Ad Year
FA ltem Type Setup Find | Vigw All First ‘& 10f1 & Last
-E"':"'-':“'E'&-'I ISN:"- =T ’
“DesciiptioallPL S Loan - Parent 3 Chad Di.":n'.llpl.;u
e _ xuu-t
Aggregate ﬁrn.: nsttution Reporting Cd SAPC
Comimasis
& Sarew 2" Fiabam bo Search & | Head in List =] Moty + Add 2] Inchede Hesdory # Cormecl Hiks3ory
FARem Type 1 | FARem Trpe 2 | FA Hem Type 3| FA Rem Type 4 | FABem Tipe 5| FA lem Type 6

9. Select the FA Item Type 2 tab.
10. Populate the following fields in the Awarding Rules section:
1. Fed/Inst Affected - select Federal Only
2. Meet Need/Cost - select appropriate Need/Cost
3. Packaging Methodology - select Federal Methodology
4. Selection Criteria - leave this field blank

11. In the Rounding Rules section populate the following fields:
1. Rounding Option - select Round Even Dollar
2. Round Direction - select Round Nearest
3. Award Remainder Rule - select Last Disbursement - Dollars
4. Fee Remainder Rule - leave this field blank

12. The check boxes will be checked according to the type of award being created.

am Type 1 FA Mam Typa 2 || FAem Type 3 F& Hami Typa 4 FARam Type & FA&,
>l WATSS
e Type  S810000042300 PLUS Loan - Parent 3
Asd Year 2018 20172018 Finandal Aid Year
Awearding Rules Find | Vigw A2 Firgl ‘& 1001 ‘& La
EMfective Date 0101M1901 Stafus Active Rounding Rules

Fedinst A'In!clq. e Rounding Optionin

et Haed C{l‘i o TR DT 00 i m i -3

X ol 4 4 ol ST LIET0rs ernaet - Liofars ] v
Packaging Methodology fT— > #Award Remainder Rul |
Fee Remainder Rule -
LT N L — G, 3
EA Truncate Fees

[ reed Based ] suto Package
B St Help Awvard (] Package Daly Once (JLock Award
[ equity Award ] Dot Repackage b Disbursement Protection [ adjust while in transit
Save i Feturn bo Seanch s | Med in List = Miotify & Add =] Include Hislory # Coaract History

FARem Type 1| FARem Type 2 | Falem Type 3 | Falem Type 4 | Falem Type 5 | FARem Type 6

13. Select the FA Item Type 3 tab.
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14. Populate the following fields:
1. Pass Anticipated Aid - select the appropriate status
2. Anticip Aid Expiration Days - enter 365
3. Disbursement Method - select the appropriate method
4. Auto Cancel Item type - leave this field blank

15. Check the boxes as desired for the Item Type being created.
1. Print Letter Option - select Print from the drop-down menu
2. Select the Print as Award Item radio button
3. Leave Print as Other Resource unchecked
4. Award Message - select desired code or leave the field blank

16. Self Service Actions - check the appropriate check boxes required for the Item Type.

FA Itermn Type 1 FA ltem Type 2 FA ltem Type 3 FA Item Type 4 FA ltem Type 5 FA ltem Type 6
SetiD WA172
Itemn Type 961000004300 PLUS Loan - Parent 3
Aid Year 2018 2017-2018 Financial Aid Year
Award Attributes Find | View All First ‘4 1of1 &' Last
Effective Date 01/01/1901 Status: Mctive

Pass Anticipated AidfAwa

Anticip Aid Expiration [}a',-
Auto Cancel tem Type (") Q

Disbursement Method

O Signature Required [J manual Authorization Oinclude in Transcript
PrinlLenerOplion \_.| (®) Print as Award ltem Self Service Actions
Award Letter Print I Print as Other Resourcg M accept M Reduce b pecline
Award Message @
o Save | [Gh Retumn to Search 4] Mextin List =] Motify % Add ! |

FAIltem Type 1| FA ltem Type 2 | FA Iltem Type 3 | FA Item Type 4 | FA tem Type 5| FA tem Type 6

17. Select the FA Item Type 4 tab.
18. Populate the following fields:
1. Term Category - select the desired term (for more than one Term Category, insert a new
row)
2. Minimum - enter the minimum dollar amount for the Item Type
3. Maximum - enter the maximum dollar amount for the Item Type
4. Add a new row (+) for additional Term Categories if needed
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FA Itemn Type 1

Award Limits by Term Category

FA Item Type 2 FA ltemn Type 3 FA Item Type 4 FA Item Type 5 FA Item Type 6

SetlD Wa172
Item Type 261000004300 PLUS Loan - Parent 3
Aid Year 2018 2017-2018 Financizal Aid Year

Find | View All First ‘4’ 10f1 '»/ Last
Effective Date 01/01/1901 Status:  Active
*Term Category *Minimum *Maximum
v| 100.00 B oon.o [+] [=]
Summer Term v | 100.00 6,000.00 X (=
o) Save | |l&h Return to Search 4 | Nextin List =] MNotify [C% Add |

FA Item Type 1| FA e Type 2 | FA ltem Type 3 | FA tem Type 4 | FA ltem Type 5| FA tem Type 6

19. Select the FA Item Type 5 tab.
20. Populate the following fields:

1.

2.
3.
4

Academic Institution -select the institution
Academic Career -select UGRD

Disbursement Plan - select a disbursement plan
Split Code - select the appropriate split code
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FA Item Type 1 FA ltem Type 2 FA ltemn Type 3 FA ltem Type 4 FA Item Type 5 FA Item Type 6

SetlD Wa172
ltem Type 961000004300 PLUS Loan - Parent 3
Aid Year 2018 2017-2018 Financial Aid Year
Disbursement Rules Find | View All First ‘&' 1of1 "2 Last

Effective Date 01/01/1901 Status: Active

Missing Term Enroliment: [ spiit evenly across valid term
Default Disbursement Splits Personalize | Find | E'l @ First ‘A’ 10f1 ‘&' Last
*Academic Institution *Academic Career *Disbursement Plan * Split Code

[§]Save | [oh Retumn to Search 1] Previous inList | |4E MNextin List =1 Motify Eh Add || 55 UpdateDisplay =l

FA Item Type 1 | FA ltem Type 2 | FA ltem Type 3| FAltem Type 4 | FA ltem Type 5| FA ltem Type &

21. Select the FA Item Type 6 tab.
22. Populate the following fields:
1. Loan Fee - select the appropriate loan fee codes

23. Select the Save button.

@ Please Note - Rebate value MUST be included, even if it's zero when, setting up the
Loan Fees.

FA lbem Type 1 FA Bem Typa 2 FABem Type 2 Fa Bem Type 4 FA RBem Tpe & FA Hem Type &

Soffl WANT2
e Type $51000004300 PLUIS Loan - Parent 3
Ald Year 018 2017-3018 Financial Ald Yeas
Loan Program Fird | View All First &' 101 ‘& Last
Effective Date 01011801 Stabes Achve
Loas Program [ Direct Landing vl Loan nterest Attribute [ Unsutsidces vl
Loan Fees Pursonalize | Find |00 Bl Fiest 4 12802 0 Last

pan Fee Loan Fee Type Loan Fee Rube Loan Fee Option Fee Peroent Flat Fee

0, DL PLLS - Qng Fes Post 71 o Weighled Across Disbursemaents Parcentags 4216 _l-] _—|
) DL PLUS - Rebate Fee Pre 7M1 R Weighled Across Disbursements  Peroentage [#] [=]
o Retum b0 Search | 7] Proviows inList || 0 Mesad i Lis2 ] hiokfy s R Fl UpdateDisplay || sl inchude History o Coerect b

F Hem Typs 1| F& Rem Typs 2 | FARem Type 3 | FARem Type 4 | FARem Type & | FARgm Type &
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@ Please Note - Remember to make sure you update the College Financing Plan for the
item type if applicable. Nav to College Financing Plan: Nav Bar > Navigator > Set Up
SACR > Product Related > Financial Aid > College Financing Plan

24. Section complete.

@© You must have at least one of these local college managed security roles:

« ZC FA Local Configuration
+ ZD FA Local Configuration
+ ZD SACR Financial Aid Config

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Define Item Type Rules

Navigation: NavBar > Navigator > Set Up SACR > Product Related > Financial Aid >
Disbursement > Define Item Type Rules

The Disbursement Rules: Item Type search page displays.
Select the Add a New Value tab.

Select the Academic Institution.

Select the Aid Year.

Academic Career:

Select UGRD.

Select the appropriate Item Type.

Select the Add button.

N AWM=
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Disbursement Rules: ltem Type

Find an Existing Value Add a New Value

Aid YeakQLLZ M)

Academic CareefUGRD I
item TypefB6TO00002 3000

Add

Academic Institutio )

Find an Existing Value | Add a Mew Value

9. The Disbursement Rules: Item Type page displays.
10. Populate the following fields in the Indicators tab:

1. Eff Date - enter date of Item Type creation (if a new Item Type, the recommended date
to use is 01/01/1901. If making an adjustment to an existing Item Type Disbursement
Rule, use the suggested Eff Date of 01/01/20xx, xx = the AY year in which you are making

the change)
Status - select Active

vk whn
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Descr - populated with description for the Item Type selected
Short Desc - populated with Short Description for the Item Type selected
Check the appropriate check boxes for the Item Type rules.
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Indicators GroupsiThresholds Checklists/Tracking

Item Type 961000004300 PLUS Loan - Parent 3
Academic Career: Undergraduate

Aid Year 2018
Institution WA172

Indicators Find First ‘&' 10f4 '* Last
Eff Date §1/03/2017 Copy Setup Data ==
Descr Short Des
B Review Complete [J awd Career Match Term Career
[ package Complete [J Honor Disbursement Hold 4 Post Disb Reduction Control
Verification Complete b4 Must Meet Satisfactory Prog
[ official Fed EFC 54 Hold Disb Fed Overaward
CJNSLDS Loan Year Match [ Hold Disb Inst Overaward
O Bdgt/Term Level Match & Hold If Withdrawn
E Hold If Ho Enrollment Data D Maich Fees
D Loan Entrance Intervw Req D Authorize To Fee Assessment
Load Level Rules
[JedgtTerm Load Match Disbursement Proration Rule
[ AwdiTerm Load Match Use Current Load
[§]Save | [ Returnto Search ] Notify || 52 Previous tab | |5 Nexttab EL Add || B Include History i CormectHi

Indicaters | Groups/Thresholds | Checklists/Tracking

11. Select the Groups/Thresholds tab.
12. Populate the following fields:

1. Enter the Minimum Units required for the Item Type, if applicable.
2. Populate Other fields as needed for the Item Type rules.

Indicators Groups/Thresholds ChecklistziTracking
tem Type 951000004200 PLUS Loan - Parent 3 Aid Year 2018
Academic Career Undergraduate Institution WA172
Thresholds Find First ‘4 10of4 '*/' Last
Eff Date 1110312017 Status Active Description PLUS Loan - Parent3 [H[=]
Ethnic Group | | Res State Q
Acad Stand Hold Q Country Q
Form of Study aQ, Group a,
Sport s} Acad Plan a,
Athletic Participation Code a, Sub-Plan a,
FFELP Tolerance Amount 0 Tolerance Amount =0
Min GPA on FA Term 0.000
Min GPA Prior FA Term 0.000
Minimum Unﬂ@ Use Current Units | W
[{]Save ||[gh Retumto Search ||[=]Molify | 5* Previousiab ||5*Mexttab 4 Add £ Include History | |E2# Comed History

Indicators | Groups/Thresholds | ChecklisteTracking

13. Select the Checklists/Tracking tab.
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14. Populate the following fields:
1. Checklists - select the desired checklist (Select the Add a New Row (+) button for
multiple checklists)
2. Tracking - leave blank
3. Service Impact - select the Service Indicator codes
4. User Edit Messages - select the appropriate Message Code

15. Select the Save button.

Indicators GroupsiThresholds Checklists/Tracking

Item Type 961000004300 PLUS Loan - Parent 3 Aid Year 2018
Academic Career: Undergraduate Institution VWA172
Tracking/Messages Find First ‘4' 1of4 '* Last
Eff Date 11/03/2017 Status:  Active Description PLUS Loan - Parent 3 HE
Checklists Find First ‘4 1.20f54 '* Last Tracking Find First ‘&' 10f1 ‘*' Last
[+][=] [H =
ESFO00 | Birth Certificate Dl
#=
ESFO01 |  Checking/Saving/Assestinfo
Service Impact Find First ‘4’ 1.20f2 '» Last
[#H[=]
FOHLD [f FA Disbursement Hold
[#[=]
FRHLD & FARefund Hold
User Edit Messages Find | View Al First ‘' 10of4 '} Last
. +|[=
T',lp VI Msg Code ACDPLN (& Monitor Academic Plan ==
&t Return to Search =] Notify + Previous 1ab L4 Add # CorrectH

Indicators | Groups/Thresholds | Checklists/Tracking

16. Section complete.

Fiscal Item Types

@© You must have at least one of these local college managed security roles:

« ZC FA Local Configuration
+ ZD FA Local Configuration
+ ZD SACR Financial Aid Config

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Set Up SACR > Product Related > Financial Aid > Awards
> Fiscal Item Types
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1. The Fiscal Item Types search page displays.
2. Select the SetID lookup icon and select the appropriate code.
3. Select the Aid Year lookup icon and select the year.
4. Select the Item Type lookup icon and select the appropriate item type.
5. Select the Search button.
6. The Assign Fiscal Limits tab displays.
7. Enter the Budgeted amounts into the Offer, Accept and Disbursement fields.
8. Select the Save button.
Assign Fiscal Limits Fiscal Fund Status Fiscal Fund Notes
SetlD Wa172
Item Type 961000004200 PLUS Loan - Parent 3 Aid Year 2018  2017-2018 Financial Aid Year
Offer Accept Disbursements
Budgeted Budgeted
Gross 0.00 0.00 Paid 0.00
Reductions 0.00 0.00 Potential Payments 99,999, 999.00
Net 0.00 0.00
Available 99,999,999.00 99,999,999.00
Count 0 0
Highest 0.00 0.00 Audit Fields

[@* Retumn to Search L #| Mextin List =] Motify

As=inn Fiscal Limits 1 Fiscal Fund Status | Fiscal Fund Noles

9. Section complete.

Define Rules for Return

© You must have at least one of these local college managed security roles:

« ZC FA Local Configuration
+ ZD FA Local Configuration
+ ZD SACR Financial Aid Config

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.
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Navigation: NavBar > Navigator > Set Up SACR > Product Related > Financial Aid >
Application Processing > Define Rules for Return

ONOUAWN =

Tithy I Funeds

2

3 [B11000000700
4 96100000 1100
5 961000001110
6 86100000 1200
T [BE100000 12 10
B BE1000001300
B PE1000001310
10 (96100000 1400
11 (D6 10000014 10
12 (961000002 100
13 [BE1000002 110
14 [DEAO0Z200
15 (9610000022 10
18 (961000002300

rstutonal Charges

WATTZ Spokane Falls CC

The Define Rules for Return search page displays.
Enter the Institution.

Enter the Aid Year.

Select Search.

The Title IV Funds tab displays.
Insert a new row by selecting (+) button to add the newly created Federal item type.
Select the Item Type look-up icon and select the appropriate item type.

A user can also select the Auto Populate button to add the Federal item type.

A Year 2018

personalize | Fina | 0] [ Fiest 0 130003 & Last
£ Per. Grant Pretection Fed Fursis Per *Fusd Type
0, Faderal Pall Geanl 100 [ Pell Grast | ¥ =
. | ”&
Look Up Rem Ty 100 |F5EIJ'G u| i)
Help 100 [ Subsided FFELIDIC | [ [=]
_— WAITD 100 | Subsédeed FFELNX «| [ =
Al Year bkl 100 [ Subsidired FFELIHr | @ =
Fin &id Type | = - v .
A Tl | 100 [Bubsisred FFELDN «| [ =
bam Typa | Baging wilh .
100 [ Swbsidred FFELIDI | = =
Cescniplion | begins with |
100 | Subssdaed FFELDIr ~| [ =]
Lol Lip Clear Cancel | Basic Leciup 100 | Subsbdied FFELDIC ~| L (=]
) . 100 [ Subshdzed FFELDH 3 =
Search Resulls [ = 1 vl ® =
1 Pt & sastetni B La 100 [ Unsussicized FFELIDir | [ =
Firn Al Loan  Time IV Fedinst 100 |1.Insu=1-n:.w FFELDi l-ull BHE
; mem Type e S i D fouree Fedeval il B Ak Alectad
L e s 100 [ Unsubsicized FFELDH «| [H =
Edank FHHIE0999310 FA Culower Emor Blank) (blank Blank) (bdank) (bank .
Agency  S40000000100 Labor and industries Other  (blank [Blank)  (bdank) Fed Only 100 [ Unsulsidized FFELID ~|[H =
Agency  B4ODDOUGO4ED Department of Vo Rehas Gther  (lank Blank)  (blank) Fed Only 100, [Unsubsidized FFELIDN ~ @ E
Agancy  S40000000500 Sandces b T Blind Diher  (Blank [edank)  (tdank) Fed Only

9. Select the Save button.

4

=

961000002300
1

e}

961000002310
1

o

961000002400
1

w

961000002410
2

=1

961000003000
2

jary

961000003100
2

]

961000004100
2

w

961000004110
2

F

961000004200
2

o

961000004210
2

=1

961000004300
2

=

961000004310
2

o

961000004400
2

w

961000004410
3

=3

961000006000

15 [+ Return to Search

| A 0 At b e 4w

Q. Unsubsidized Direct Loan 3

Q Unsubsidized Direct Ln 3-New F
Q1 Unsubsidized Direct Loan 4

Q, Unsubsidized Direct Ln 4-New F
Q, Unsubsidized DL PLUS Denied 1
Q Unsubsidized DL PLUS Denied 2
Q PLUS Loan - Parent 1

Q) PLUS Loan-Parent 1-Mew Fee
G, PLUS Loan - Parent 2

@ PLUS Loan-Parent 2-New Fee
G, PLUS Loan - Parent 3

Q PLUS Loan-Parent 3-Mew Fee
G, PLUS Loan - Parent 4

Q PLUS Loan-Parent 4-MNew Fee

C, Perkins Loan

=] Motify

re) e s e E—
100] [Unsubsidized FFELIDIr v [# =
100] [Unsubsidized FFELIDIr v [# =
100] [Unsubsidized FFELIDIr v [# =
100/ [Unsubsidized FFEL/DIr | [+l [=]
100| [ Unsubsidized FFELDIr v| [# =]
100| [Unsubsidized FFELDIr V] [# =]
100| [ FFEL/DIr PLUS (Parent) V] [# =]
100| [ FFEL/DIr PLUS (Parent) v] [# =]
100| [ FFEL/DIr PLUS (Parent) ~| [# =]
100| [ FFEL/DIr PLUS (Parent) v [# =]
100| [ FFEL/DIr PLUS (Parent) | [+ =]
100| [ FFEL/DIr PLUS (Parent) V] [ =]
100| [ FFEL/DIr PLUS (Parent) V] [# =]
100| [ FFEL/DIr PLUS (Parent) v] [+ =]

v =

100/ [Perkins Loan

El Add

Update/Display
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10. Section complete.

Create Loan Types

@ This section is for New Loan Item Types only.

@© You must have at least one of these local college managed security roles:

« ZC FA Local Configuration
+ ZD FA Local Configuration
+ ZD SACR Financial Aid Config

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Navigation: NavBar > Navigator > Set Up SACR > Product Related > Financial Aid > Loans
> Create Loan Types

Select the Add a New Value tab.

Select the Academic Institution.

Select the Aid Year.

Enter the appropriate Loan Type Cd.

Select Search.

The Loan Type Table tab displays.

Populate the following fields in the Loan Type Table tab:
Select the Loan Category

Select the Loan Program

Select the Loan Refund Indicator

Enter the Loan Fee Rate

Enter the Max Nbr Disbs (disbursements)

Enter the Min Loan Amt

SetlID - enter the institution code

Item Type - enter the Item Type associated with the Loan Type being created

Noupwdh=

Nk WN =
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Loan Type Tabde CommonLineMSLDS Kred

Abd Year 2018 2047-2018 Financial Ald Year

Loam Type DFL3
Processing

[ Graduate PLUS Indicator

Loan Program Elirect Landing ] ]
Lodan Refund Indicaly [resrome Y v.

Loan ltem Types

sz ) o

Loan Feaes

Lo Fes Deaeription Lo Fes Amsunt
P2 L PLLIS - Ong Fee Post TN

PR DL PLUS - Rebate Fee Pre TH

=] Moty

‘W Save || [h Retam 1o Search

CUsredt Loan Uplions

Description PLUS Loan3

Checklisl Setup

Academs: Institution WAITZ

Requirements

Short Description FLUS Loan3

[Loan References Required B Red Rg Loan Fee Rat
B Credit Check Required “Max Mbr Disbs
[ Loan Cosigner Required Mbw Csg Rg Min Loan Amt
Cosigner Required Amt 20
Find First ‘& 1001 ‘& Last
Parsonalizg | Find | View Al :L‘:: iR First 4 4.2af2 F' Last
Loan Fes Type Ln Fee Pt
o] Criginalion 4278
Rebate
e Add

Loan Type Table | CommonLineMSLDS Xel | Direct Loan Oplions | Chescidst Setup

8. Select the CommonLine/NSLDS Xref tab.

9. Populate the following fields:

1. NSLDS Loan Type - Select the lookup icon and select the appropriate code

Loan Type Table CommonLine/MSLDS Xref

Aid Year 2018 2017-2018 Financial Aid Year

Loan Type DFL3 PLUS Loan3
Direct Lending
Valid CommonLine Codes

Loan Program:

Alternative Loan Type Cd

Valid NSLDS Codes

NSLDS Loan TT Direct PLUS (Parent)

[5]Save ||[@h Retumto Search | |[=] Motify

Direct Loan Options

Checklist Setup

Academic Institution WA172

Loan Category: PLUS

Find | View All First ‘&' &

E Add | F

Loan Type Table | CommaonLine/MSLDS Xref | Direct Loan Options | Checklist Setup

Last

=]

Update/D

10. Select the Direct Loan Options tab.

11. Populate the following fields:

1. DL Disbursement Option - Select Disburse on Orig & PNote Ack from the drop-down

menu

9.2 Creating a New FA Item Type
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2. DL Transmit Disb Option - Select Transmit Disb on Orig Ack from the drop-down
menu

Loan Type Table CommonLinaMSLDS Xrel Direct Loan Options Checklist Satup
Al Year 2018 2017-201E Financial Ald Year Academic Institutson Wal72

Loan Type OPLI PLUS Loand
Loan Program Direct Lending Loan Category  FLUS

Direct Loan Options

Iflagls to Add to inserted Disb DL Disbursement Oplio | Disburse on Orig & Phlole Ack

DL Transmit Dish Optio ransmil IS an Ong Ak

il Save | |oh Redum o Search | | [=] Notity L+ Agd

Loan Type Table | CommonLingMSL0E Xref | Dired Loan Options | Checklis! Setup

12. Select the Checklist Setup tab.
13. Populate the following fields:
1. Checklist - SBCTC has not configured the checklist field at this time

Loan Type Table CommonLineMSLDS Xref Direct Loan Options Checklist Setup

Aid Year: 2015  2014-2015 Financial Aid Year Academic Institution: WA171
Loan Type: DSBS Checklist: | Q
Loan Program: Loan Category:

14. Process complete.
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