9.2 Revising Awards

Purpose: Use this document as a reference for how to Revise an Award in ctcLink.

Audience: FA Counselor/Technician.

@ You must have at least one of these local college managed security roles:

ZD FA Award Processing
ZD FA Director

ZZ FA Award Processing
ZZ FA Award Processor

If you need assistance with the above security roles, please contact your local college
supervisor or IT Admin to request role access.

Revising Awards

Navigation: NavBar > Navigator > Financial Aid > Awards > Award Processing > Assign
Awards to a Student

The Award Entry search page displays.

Enter Student ID.

Enter the Academic Institution.

Enter the Aid Year - use the Aid Year in which you are processing.
Select the Search button.
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Award Entry

Enter amy information you have and cick Search. Leave fields blank for a list of all values.

Find an Existing Value

w Search Criteria

10| begins with
Academic Institution[=_~|
Aid Yearlm
Mational ID| begins with |
Campus 1D bagns with
Last Name[[begins wih
First Name begins with |

2g e

| Search || Clear | BasicSearch [EF Save Search Criteria

6. The Student Aid Package tab displays.

Student fsd Package Meed Summany Terrm Summary

[@] %
Famirez, Carmen D 201051639 —
Aid Year 2018  2017-201% Financial Abd Year Institution WA172 MEE
Career UGRD @, Undergrad Package Sialus | Packaging Completed Waligabe
Packaging Plan ID SUFSMEF o Retrieve Aggregate Source | FA Installation Detaul v] Past
Repackaging Plan 10 )|  Repackage Award Period | Bom Acacemic & Non Sid v Regal
Award Motification
Award | Stays | @8
WU Action Career  ltem Type Description Offered Accepled I}!-:I:u;;:ml:-m Split Code
10 G, UGRD 911000000000 Federal Pell Grant 5920000 5920000, 04 %4 )@ Distursement  [¥]
20 G, UGRD 913000000100 Heed Based Tuition Waker 0u00 000 o1 Q, A Q, Diis burs ement 1|
30 3 UGRD 912000000310 Dppounity Grant Books 400000 400000( 09 A a, Diis Buirg gmiant ]
40 3 UGRD  S11000000100 Supplemental Educ Opp Grant 140000 140000 04 e Lo} Disbursement  [#]
= Q@ UGRD 812000000000 Wa State Need Grant 2 53500 253500 09 Ly Q, Disbursement *|
1] Q, UGRD 961000001100 Subsidized Direct Loam 1 3,500.00 31500000 37 Ld Q, Diis burs ement il
T @, UGRD 961000002100 Uing ubsidized Diredd Laan 1 6,000.00 8,000000( 37 L4 a, Diig Buirg mignt ]

il Save || Retumto Search | <] Motity

Shidend Al Package | Néed Sumimady | Tenm Surdmidy

7. For this example, we'll revise the student's Opportunity Grant Books award from $400 to
$500.
8. From the Student Aid Package tab, update the Action field to 'O’ for offered.
9. Update the Offered field to $500.00.
10. Select Validate.
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Rarmirez, Carmien

| Student Aid Package | Noed Summary | Term Summary

Ald Year 2018 2017-2018 Financial Ald Year

@ *

10 H1061639
Instituticn WA172

MEe

Career [UGRD ] Unrgras

|Eisave || Retumio Search | [ZNody |

Packaging Pan 1D SUFaMSP |0 Reiee |
Repackaging Plan 1D @/ Repackage |
| Award || staus |
WUM  Action Career  ltem Type Description
[0 ] [ |a uGRD 811000000000 Federal Pell Grant
20 ] 0, UGRD 913000000100 Newd Based Tuition Waker
@@ UGRD 912000000310 Opportunity Grant Books
Q, UGRD 911000000100 Supplemental Educ Opp Grant
50 ] [ & UGRD 912000000000 Wa State Need Grant
[ o weRD 961000001100 Subsicized Direct Loan 1
[ & UGRD 961000002100 Unsubsidzed Direct Loan 1

Student Ad Package | Need Summary | Term Summary

Package Status Packaging Complated
Aggregate Source | FA installason Default

.,|

Award Period [Both Academic & Hon i v] | Reset |
Award Notfication
Offered Accepted  DPPGOMEN cou code
[ssaoo0 [ sseonn o ¥ |@y  Disbursement
oo0 | oon [0 @ W o Disbursement
m o] 08 Al Dstursemen
L 140000 09 M | Disbursement
[ 2saso0 [ 253500 09 M |@,  Disbursement
[ ase000 | 30000 ¥ L4 o Distursemant
| E00000 | 600000 37 L4 |a  Disbursement

HEEEEBER

11. The validation Message box displays.

12. Select the OK button.

Message

Award Validation completed successhully, (14420.58)

\erify that the amounis afe comedt. Remamiber to Post” the awards once you are sabisfiad with the results.

13. The Student Aid Package tab displays.

14. Select the Post button.
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Stadent Aid Package || NeedSummary || Term Summary |

Ramirez, Carmen
Abd Year 2018  2017-2018 Financial Akd Year

@ *
HEe

0 201061639
Ingtitution WA1TT2

Career [UGRD 0, Undergrag

Packaging Plan ID SUFAwIZF 0| Retieve |
Repackaging Pian 10| /@ Repacage |
Award || Stay
HUM  Action  Career  Nem Typs Description
| |a, ueRD 911000000000 Federal Pell Grant
20 | [ @ USRD 913000000100 Need Based Tuition Watver
0 | [ @ UGRD 912000000310 Opportunity Grani Books
40 1 [ la UGRD  9110K0000100 Supplemental Educ Opp Grant
50 ] [ la usRD 912000000000 Wa State Need Grant
60 | [ o UGRD 951000001100 Subsidized Direct Loan 1
70 1 [l USRD 951000002100 Unsubsidized DirecLoan 1

| save | & Retumto Search | =] Notity |
Student Aid Package | Heed Summary | Term Summany

Package Status Packaging Complated

Aggregate Source | FA Inslallation Default

Auwrard Period | Both Academic & Mon Std

;
E

Oftered Accepled Plan Spiet Code
[ 592000 | 592000 09 e,
I ooo | oo o0 g (g
[ so000 [ o0 09 A ey
[ 140000 [ 140000 09 e
[ 253500 | 25300 09 e,
[ 3soooe] [ 350000 37 U o
[ 6ooo0o] [ 6oco0e 27 Lo

Disbursement
Disbursement

Disbursement
Disbursement
CHEDUS & ment
DHEBLS # bl

BEEEREBRME

15. The posting Message box displays.
16. Select the OK button.

Message

Award Posting completed successhully, (14420,61)

approgriale adjustments as necessarg

Awards were successiully posted. You should verily Bat all sward amounts and digbursements are comect Make

17. The process to revise awards is now complete.

18. End of procedure.
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